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Agenda * What are the Agreed Upon Procedures?

e \Who must complete them?
e Why Is it necessary?
e Contracting a CPA/Firm

e \What information is needed?
e Exceptions and what additional is needed

Resources
Contact Us
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The Basics

e The Agreed Upon Procedures encompasses funds private schools received from the Florida Tax Credit (FTC) (now encompasses the HOPE
Scholarship), the Family Empowerment - Education Opportunities (FES-E0), and Family Empowerment-Unique Abilities (FES-UA) (formerly the
Gardiner & John McKay Programs).

e The AUP Program was created by the Scholarship Funding Organizations (SF0), Step Up For Students (SUFS), and AAA Scholarship Foundation
(AAA), CPAs, and input from schools to meet the requirement. The Florida Association of Academic Non-Public School member groups and the
Department of Education (DOE) review and approve the procedures. New guidelines are developed every two years.

e The AUP is mandated by Florida Statute (1002.421(1)(q.) The procedures will guide the CPA as they complete the report on behalf of the private
school.

e The CPA performing the procedures must be a currently licensed Certified Public Accountant with a firm licensed to perform attestations in the
state and must have both an AC & AD license number and a current peer review. The SFO0 is required to verify licenses & peer reviews prior to
accepting any AUP reports.
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e The purpose of these procedures is to ensure funds are managed appropriately and to provide proof that scholarship
funds are safeguarded and spent on education-related expenditures.

o Private schools receiving $250,000 or more in combined funds distributed from the SFO0s, Step Up For Students (SUFS),
and AAA Scholarship Foundation (AAA) during the 2024-2025 school year must submit a financial report through their
contracted CPA hy September 13, 2025.

e The template to complete these procedures will be provided to all CPAs and will be available on our website at
https://www.stepupforstudents.org/for-schools-providers/agreed-upon-procedures.

o This year It is estimated there will be 3,200 private schools receiving more than $2.5 hillion dollars in combined
scholarship funds from the FTC, FES, FES-UA scholarship programs for the 2024-25 school year. We estimate over 1,800
of these schools will he required to submit an AUP report this year.


https://www.stepupforstudents.org/for-schools-providers/agreed-upon-procedures
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Important Reminders
o All Reports must be submitted by the CPA/Firm, not the school.

o All reports to Step Up must be submitted by email. No hardcopies will be accepted.

o The report should be a PDF file attached to your email. We cannot open files from a
link or secured site.

e Remember to put a read receipt on your email when submitting for confirmation.

o All reports are due by September 13th 2025.
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The Agreed-Upon Procedures is comprised of six sections:
e DOE Compliance (School Eligibility)

e Adequate Accounting System

o Adequate System of Financial Controls

o Adequate Process for Deposit and Classification of Scholarship Funds

e Properly Expended Scholarship Funds for Education-Related Expenses

 Tuition, Operating Term, Attendance Records & Physical Verification
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Section | — DOE Compliance

DOE Compliance Letter DOE Compliance Sample from the DOE Site

FLORIDA DEPARTMENT OF 254, 518 AM fONIESENOINOGE DI PrYEESenocLECnonl it 35

..:.._ 2018-2019 Full R | 2202018 'l
State Board of Education ( \3/ [ D U CAT I QN o ENSWal ey

Manny Diaz, Jr.
- - Commissioner of Education
Ben Gibson, Chair Health Inspection Date: 2022024

2524, 915AM Tongdaschooicholes org Privale Zanookischogd_Info.asp

Ryan Perry, Vice Chair
Monesia Brown
Esther Byrd

Grazie Pozo Christie
Kelly Garcia

MarLynn Magar

Ryan Patty

DATE X,/ 500/ 3000
ANY ACADEMY XXXX (DOE CODE)

1000 ANY STREET
ANY TOWN, FL 33X

RE: ANY ACADEMY XXXX (DOE CODE)

Dear Private School Administrator:

The Office of Independent Education and Parental Choice has received your compliance paperwork for
the 2024-2025 school year.

The documentation has been reviewed, and the paperwork attests to the fact that you are
maintaining compliance with the requirements governing the state K-12 scholarship programs and s.
1002.42, Florida Statutes, related to private schools.

Your cooperation is greatly appreciated, and we look forward to working with you as we strive to
increase the guantity and improve the quality of educational options for Florida's students.

Sincerely,

r K ey

Adam Emerson
Executive Director
Office of Independent Education and Parental Choice

VECHS Number: E13040343

2524, 15 AM

TongEschooichalees . org Privaie Senociischoed Mo asp

Office of Independent Education & Parental Choice

School Infoermation

This page contains information about Any School Inc.

General Information

School Hame:
School Code:
District:

Date Opened:
School Status:
Display in Directory:
Address pme1:
Address pmez:
City/State/Zip:

Mailing Address me u:
Mailing Address s »:

City/State/Zip:
Email:
Director:
Owner:
Denomination:
Military:
Religious:
Student Type:
School Program:
Grades Served:
Non-Profit:
Lunch Program:
Total Enrollment:
Surety Bond/

Letter of Credit Amount:

Document Fiscal
Soundness through:

Radon Test Date 1:
Radon Test Date 2:

Fire Inspection Date:

Any School Inc
J0OCK 1saued 03/31/2010
Any County

ecfee

Active

Yas

123 Any Street

Suite 100

Any City, FL 3XXXX
123 Any Street

Suite 100

Any Clty, FL 330004
Directori@gmail.com
Mr/Ms Director
JohniJane Doe

MIA

MNIA

MIA

010172019

0101/2024

Retsm to Nomal View




The Agreed Upon Procedures for
School Year 2024-2025

SCHOOL FINANCIAL REPORT REQUIREMENT
Flonda School Chowee Programs
March 15, 2024
Fiscal Accountability for Parbicipating Schools
Gwdehnes and Procedural Fequrements
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Overview

Flonda Statute 1002.421(1 }aq) requres schools parbicipating m educational scholarship programs established pursuant to
Chapter 1002, specifically, the Flonda Tax Credit Scholarship, Faomly Empowerment Scholarship for Educational Options,
Family Empowerment Scholarship for Students with Unique Alities (formerly known as Gardiner and Jobn M. McEay
scholarships'), and the Hope Scholarship (collectively, the “Scholarships™) and receiving more than $250,000 m funds from
the Scholar=hips awarded dunng the state fiscal yvear from July 1 of a calendar vear to June 30 of the next calendar vear (a
“Fiscal Year™) to anmally file a fiscal accountability report. The fiseal accountabality report focuses on the use of the
Scholarship funds and the financial procedures and controls m place at the schools.

The participating school must engaze with an mdependent Certified Public Accountant (the “CPA™) firm cwrently hicenszed to
r e S e n t e e r e a r e t e u a t e perform aftest engagements in Flonda to: 1) perform an A greed-Upon Procedures (“AUPs™) engagement i accordance with
the standards estabhshed by the Amencan Inshtute of Cerhified Pubhe Accountants i Statements on Standards for Attestation

Engagements (SSAE No. 18 AT-C Sechon 105 and SSAE No. 19 AT-C Sechon 215); and 2) prepare an Independent

guidelines for the 2024-20235 academic At Ryt e e e b (A7 ) T At o i b

The school 15 required to submat an ongmal copy of the AUP Report to the state-approved nonprofit Scholarship Funding
Orgamzation (“SEO7) that provided it the majornity of the Scholarships awarded during that Fizscal Year. The AUP Eeport 1=

year_ New AgrEEd Upon PrOCEdures due to the SFO by September 15 following the end of that Fiscal Year.

The SFO must anoally report to the Commissioner of Education by October 30 of that vear: 1) a school’s failure to file the
AUP Report; and 2) any Matenal Exceptions set forth m the AUP Eeport. Reportable Exceptions set forth m the AUP Report

- - will be reviewed by the SFQ, which may provide a recommendation for comective achion to the school. If the same or
gUI e Ines are crea e every WO substanfially the same Reportable Excephion 1= reported in three consecutive vears, that same or substantially same excephion

should be reported as a Matenal Exception by the CPA in the third vear and each vear thereafier that 1f remaims uncomected.

Thke followmg revized AUPs were developed by elimble 5F0s participating in a jomnt brenmal review as required by Flonda
e a r S Statute 1002.395(6)o)(1}b) and include input from the acerediting associstions that are members of the Florida Association of
u Arcademic Noopublic Schools and the Flonda Department of Educaton.

"In the 2021-22 school year, the Gardiner Schalarship Program became part of the Family Empowermeant Scholarship Program and
was renamed FES-UA. In the 20222-2023 school year all JTohn M. McEay Scholarships for Stedents with Disabilities slso became part of
FES-UA and were administerad by the 5F0s. In 2023-2024 school year, the Hope Scholarship Program became part of Florida Tax Credit.




For Students

o Exceptions in the AUP are categorized as Material or Reportable
Exceptions based on their impact on program integrity.

 Guidelines dictate how exceptions are classified during
procedures.

o Material Exceptions must be reported to the Commissioner of
Education, necessitating a Corrective Action Plan from schools to
address the issue.

e Reportable Exceptions must be reported to the SFO or Department,
which may recommend corrective action to the school. If the same
exception occurs for three consecutive years, it should he
classified as a Material Exception starting the third year and for
each subsequent year until corrected.

3% Agreed Upon Procedures

Reporting Excepiions
Specific Guidelines Goveming the Eeportable of Exceptions

Exceptions found in performing the AUFs fall into one of two categories depending on the significance of the atiributes
being tested to the integrity of the program: Material Exceptions or Eeportable Exceptions. The guidelines for each
procedure mdicate whether exceptions found during the performance of the procedure are Material Excepuons o1
Reportable Exceptions. All Material Exceptions will be reperted to the Commussioner of Education by the SFO or
Department and will require preparation and submuission of a Comrective Action Plan by the school to the SFO outlining
the steps the schosol plans to talke to correct the Material Exception.

Reportable Exceptions shomld be reported to the SFO or Department, which may provide a recommendation for comective

action to the school. If the same or substantially the same Reportable Exception 1= reported in three consecutive vears, that

same ot substantially zsme exception should be reported as a Material Exception in the Feport for the third vear in which
that exception 15 reported and for each year thereafter that it remains vncomrected.

All Material Excepticns will require a Corrective Action Plan (CAP) prepared and submitted by the school.
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This report outlines the results of agreed-upon
procedures conducted to evaluate a school's
compliance with Florida Statute 1002.421(1)(q) for the
2024-2025 school year. It is prepared exclusively for
Step Up For Students, the Florida Department of
Education, and the school’s management to ensure
compliance and provide transparency. The procedures
performed were hased on specific requirements agreed
upon with the Scholarship Funding Organization, and no
opinion or conclusion is expressed heyond the scope of
these procedures.

Independent Accountant’s Report
on Applying Agreed-Upon Procedures

for 2024-2025 School Year
To Step Up For Students Scholarship Funding Organization:

We have performed the procedures enumerated below, which were agreed to by Step Up For Students Scholarship
Funding Organization, solely to assist the specified parties in evaluating

(“the School”) compliance with the requirements of Florida Statute 1002.421{1)}{q) during the school year ended June
30, 2025. The School's management is responsible for compliance with those requirements.

The School has agreed to and acknowledged that the procedures performed are appropriate to meet the intended
purpose of assisting the specified parties in evalualing the School's compliance with the requirements of Florida Statue
1002.421(1)(q) during the school year ended June 30, 2025. This report may not be suitable for any other purpose.
The procedures performed may not address all items of interest to a user of this report and may not meet the needs of
all users of this report and as such, users are responsible for determining whether the procedures performed are
appropriate for their purposes.

We were engaged by the School to perform this agreed-upon procedures engagement and conducted our engagement
in accordance with attestation standards established by the American Institute of Certified Public Accountants. We

were not engaged to, and did not, conduct an examination or review, the objective of which would be the expression of

an opinion or conclusion, respectively, on compliance with the requirements of Florida Statute 1002.421(1)(g) during
the school year ended June 30, 2025 Accordingly, we do not express such an opinion or conclusion. Had we performed
additional procedures, other matters might have come to our attention that would have been reported to yow

We are required to be independent of the School and to meet our other ethical responsibilities, in accordance with the
relevant ethical requirements related to our agreed-upon procedures engagement.

This report is intended solely for the information and use of the Scholarship Funding Organization, Florida
Department of Education and the school's management and is not intended to be, and should not be, used by anyone
other than these specified parties.

CPA's Name-

CPA Firm Name:

CPA Firm License #: AD
Entor the fams's AD Licemse mombar

CPA's Email Address:

CPA's phone number:

CPA’s city and state:

School Name:

DOE Number:
Enter the £-diget D0E member assizned o the school
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A. Enter the name of the accounting systems

SECTION II: Adequate Accounting Svstem

used by the school.

A, Software Name
Inquire and document the name of the accountng
software or systems used to mamtain the school’s

financial records.

B. Enter Yes or No by checking the box. Enter
any additional comments if needed in the hox Vit fhe sccommting soltmare o syt el

allows the school to record finaneial transactons
b e I Ow conducted, includmg deposits and disbursements,
n

1n a complete and salf-balancmmg accounting svstem.
The softwrars or system should be capable of generatinzg a

trial balance fAinsncial statemeants, student account
statements and other sub-ledger reports

C. Enter N/A if student accounts are C. Verify Student Account:

If a separate non-self-balancing system for student

maintained in accounting software. Enter Yes ot e e et e e
ledzer. If ves, inspect a reconcihation for one

if reconciled regularly or No if student o
accounts are not reconciled regularly.

O .21 Y O [ —
O Yes - Reconciled to GL
O Mo - Matenal Exception




Section Il - Adequate Accounting System
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A.1 Verify all accounts holding scholarship funds.

A.2 List the 2 months plus June 2023 bank statements
reviewed.

If FDIC limits were exceeded and bank ratings were used,
they should he dated and initialed by management when
printed. Attach/include the bank ratings with the report.

B.1 Bank statements should be reconciled within 60 days of
the month’s end.

B.2 A second review hy management should be done and
documented with a date and initials.

SECTION ITI: Financial Controls (cont.)

-

Inspect three months of the school’s
statements (mcluding the June 30th Fiscal
Year-end statement) for all bank and
mmvestment accounts boldimg scholarship
funds and deteromne whether the average
daily account balance exceeded the FDIC
limnat of 32350000 dunng the months’
statements being mmspected.

Calculate if the average daily account balance
exceeded the FDIC / NMCUA linat of

$250,000.00 dunng the 3 months mspected.

If the FDIC hmut 15 exceeded, mspect, and
include documentation indicating that the
school annually reviews the bank’s rating by a
reputable ratings provider, which may melude,
but 15 not lomted to Baver Fmanaal, Frich,
Moody's, Standard and Poor's.

Deternune 1f the rahing 15 wathin the top two
ratings of the provider’s scale.

Venfy if the rating 15 below the top two
ratings of the scale or if the school took no
such action to protect the scholarship funds.

B. Bank Reconciliations:

1.

Obtamn the bank reconchatons associated
with the bank statements inspected m step II1
{A) (2} above. Venfy whether reconcihations
of all bank accounts holding scholarship
funds were completed for these three months
within 60 days of each month end and 1f

reconciling rfems were resolved pnor to the

bank’'s deadline for reporting ervors.

. Inguire and venfy the bank reconcihiations

are independently reviewed by the school’s
management.

List Momths reviewed:

O Mo -FDIC limit not exceeded

() Ye: - FDIC limit excesded

O Fating 15 1o the top two of the scale

Rating 15 lower than the top two or the
school took no achon - Reportable
Exception

Attach the rafing to the report if nied

O Yeas

() Mo - Material Exception

O Yes

O Mo - Matenal Exception
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C. Non-Education Related Expenses.
(See Appendix for examples)

. Non-Education Related Expenses: Inspect

the school’s general ledzer and 1dentfy if there are
expenses with a desenphon that 15 not education
related. (see Appendix 2). If there are. select a
sample of 5 non-educaton related expenses.
1dentify 1f the 5 expenses are reported separately
from educzhon-related expenses.

SECTION III: Financial Controls (cont.)

D. Shared Expenses

1.

D.1If no shared expenses, disregard D.2 & D.3,

Inquire if the school shares expenses (1e..
admimstrative salanes, facibhes costs) with
another orgamzaton(s) (1.e., affiliated church, day

care or other school).

2. If costs are shared, mspect the general ledger and

D.2 List the types of expenses and the
organizations they are shared with.

D.3 Describe how the school determines
allocations including sq. footage, usage, etc.

observe if the shared expenses are allocated and
tracked separately from non-shared expenses.

. List the orgamzation(s) and expense tyvpes shared.

. Document the methodology used to allocate

the shared expenses.

O HN/A Nonon-Educaton Related expenszes

O Yes

Mo - Not 1dentified or reported separately -
Matenal Excephon

O Yes - Include a hist of shared expenses

() Mo - Proceed to Section IILE. Interal Controls

O Yes - Include a hst of shared expenses
() Mo - Proceed to Section IILE. Internal Contrals

O N'A - Mo Shared Expenses




E. Imternal Controls:

l. Inguire and verify if the school has written i
policies or standard practices to adequately O Tes

Section Il — Adequate System of
J’t%% Financial Controls cont.

For Students

establish proper financial controls _

wcluding segregation of duties and if the O No - Matenal Exception
policies or practices are being consistently
followed for

1. Cash Receipts
n  Capitz]l Expenditures
. Payroll -neluding time and
attendance, calenlabions and pay
rate and deduction changes.
1. Operaiing Expenditures
v. Shared Fxpenzes - Costs shared

E. If the financial controls are not sufficient, describe the b e ool ol e locaed
issue(s) in the hox below.

approach.

1. Inthe absance of wmitten policies, brefly
describe the standard practices used to
establish proper financial controls over
the transactons histed above.

F.1 The fiscal year begins on July 1st regardiess of the
school’s declared fiscal year. All procedures should

encompass the timeframe from July 1, 2024 through £ CTTON . Financil Contal cont
June 30, 2025. F Budgets md Fnmncial Statements

1. Ingume if an annual budget 15 prepared and
approved by the school’s govermng body
prior to July 1,2024 If the school does not
have a board of directors, the school must

F.2 The school should document any amendments and the i o bl b g

by the admumistration. Ingquire 1f any budget

approvals during the fiscal year. ol govemin bods e

2. Ingume 1f acmal budget results are O Tes

F.3 There should be documentation of two budget reviews o mooms i o © e - Reportable Exception

school’s govermimg body at least twice

either in the meeting minutes or by management’s sl

3. Inspect the financial sechions of all minutes of O Yes

dating and initialing the budget in cases were there o et s e et e e, (O)No- Reportble Excaptin

and those immediately preceding 1t, and

are no hoard meetings or members. deermine dberesce withstep TIE)(1-2)
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Scholarship funds are distributed in
Scholarship guarterly payments. Funds distributed hy
Programs Step Up For Students are issued by ACH

transfers.



Section IV —Deposit & Classification

JW’% of Scholarship Funds

For Students

Payment information and student counts can be obtained

from the Remittance Advice/Transmittals each school SECTIONIV. Adequate Process for Deposit and

. . Classification of Scholarship Funds:
receives with the payments. Pogam  NamberofSmdeoss  Toul Amoums

A. Total Scholarzship Students
]:]'EIGII'_:I'.'I.E'.'I.‘II'LhE.- total number of :tuder.l;. FIC

All funds from AAA and SUFS should be combined in this " e ot st o o el et

_ the Scholarshaps as posted m the student FES-UA
section. aceoumt Total

Keep in mind, the school may not be aware of all FES-UA The 2024-2025 template will automatically calculate the totals.
students. HIPPA laws provides the option for self
reimbursement if they choose. Only tuition and fees will be
recorded by the DOE. Record only what the schools shows in

their accounting system.
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B. S5cholarship pavment: received
Progzram Mumber of Sdents Sampled

1. From IV_A select 2 sample of the greater
of 10 or 5% of the Scholarship student FTC
population. The sample should inchade
at least 2 student= (or one [ only one
Shudent parfcipdaiing in @ given Program
attends the school) from each Scholarship

ACH/Electronic program in which the school participates,

7

1. Pull 2a sample of 10 or 5% (whichever is greater),
irICIUding a" programs In the Sample- SECTION IV. Adequate Process for Deposit and

Classification of Scholarship Funds: (cont.)

3. Venfy if the sampled students"
scholarship payments were recorded

2. Gonfirm the funds are classified in the GL and bank I 0 ' *_Hmﬁcm

practces 1dentfied 1n section ITT (EX 1)1}

account as tuition & fees. and i the funds e clazsified in the genera
ledger as tmbon, books and fees payments
and recorded m the comresponding generzl
ledger bank account.

3. Confirm the funds were posted to the student’s 3. Verifyif e fmds e depositd nto the

student’s tmhion account’ statement.

account- _ - Matenal Exception
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i ) . SECTION V. Properly Expended Scholarship
Summarize expenses hy categories. Either enter here or attach a separate Funds for Education-Related Expenses:

page to the report_ A. Education-Eelated Expenzes
By mspecting the general ledger, 1dentify all

Educahon Related expenses for the Fiscal Year (b

Use the Appendix to guide you in determining education-related expenses. ! =z 30). Surmmznze by category and document a
List of the total education-related expenses (ses
Appendix ). Calculate and record the total.

Do not include non-education related expenses.

*Depreciation & amortization are not cash-out expenses™

Education-related expenszes paid with “carvied

forward” fumds from the previous school year must

be accounted for. Contact Step Up For Students jf you

BEfOI’B beglﬂnlng current year’S expenses COﬂfIrm |f the SChOOI had EXCESS are unsura if there were excess Amds from the previous
funds from the previous year to be accounted for. o
(You can request this info from us if needed.)

B. Document if the total expenses are equal to or
greater than the dollar value of the Scholarship
funds recerved including anmy excess funds camed

over from the previous vear.

If funds were rolled over into the current year, indicate the amount and Total current scholarship funds plts any previous
show in Section V.B box. Add this amount to the total funds received then year excess finds recerved minus Expenses.

. . ] . If fund: received exceed the total education-related
measured against the expenses reported to determine if there is excess expenses, the school must prepare a detailed list of

the education-related expenses that are (or will bel

fU“dS f0|' the current yea I. funded in the subzequent year with the expecred

date gf use. Inciude the school s prepared list with the
AUP Report [ possible.

Any excess funds will require a Corrective Action Plan (CAP) from the
school to be attached or sent separately from the school.

Total Education Related Expenses

Total Scholarship Fund:

Plus Previow: Year Excess Fonds

Total Fonds

Excey: Funds

$0.00

$0.00

5 0.00

5 0.00

Cj] Ye: - Expenses exceeded Scholarship Funds

O No - Funds exceeded Expenses - Material Expenses




SECTION V. Properly Expended Scholarship
Funds for Education-Related Expenses:

Uszing the hist developed 1n V. A above, salect a
sample of education-related expenses momred

Sample Size Taken

durning the Fiscal Year using the table below to
determine sample size. For each fem sampled,

X773 >ection V — Expenses cont

For Students

mspect supporting documentation and confirm
whether the expenditure 15:

O Yes
1. Educahon related

Select the correct sample hased on the total expenses O No-Mater Excpion
reported for the school. 2 Aborzedin sccordance wit hepolices ()

1dentified 1o ITT (E) abowve.

O Mo - Material Excepfion

. Classified appropnately i the general

Multiple schools combined in one accounting system will o i ok o Pt

10%; of the sampls size is paid greater than

require an equal number of additional samples to be taken 30.aye e he e dte. For payrl

expenditures sampled, re-calculare pay

based on corresponding time and

for each school combined. cttnddance, pay rate and deducrions

records properly authorized in accordance

with the policies idemtified in III {E) above

Value of Total Education-Related Sample
= Expenditures Size
Verif | : 3 T
erity Sampies were: Jom | T -

5 500,001 % 730000 45

1. Education Related U 0
2. Properly authorized o i ey s
3. Properly classified in the GL, paid timely and accurately Bl =i - s s i s comoros ot

separately in the general ledger, a separate and equal
sample for each school must be taken based on the total

for the bank account. combined scncation related snpens
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SECTION VI Other Procedures

A. Total Student Count: Document the total number of
students, both scholarship and non-scholarship, at the | e

A. Obtam by mquiry and record the total mumber of Scholarshap Stdents
time Of rEView. Eﬁﬁiﬁm;*ﬁ?ﬂwﬁ;&d? e the Non-Scholarship Students

Total Smadent:

. Obtam a copy of the tmbron & fees schedule for the
school vear being reported on.  Select a sample of 10

B. Using a sample, compare the tuition and fees e o et
: - e e it O ¥
charged between scholarship and non-scholarship e o s schnlaship sadente. () No-Repertable Excption

St“dents- . Obtam the school's calendar. Calculate the school's
operzhng term (school vear). Compare the school’s
operzhng term with State Board of Educaton Euls
6A-1.09512 of at least 170 actual school days and 340 O Yes
net instruchonal bours for students m kindergarten
720 net mstructional hours for students m grades 1-3,

C. Using the school’s calendar, determine if the 4 00 et sl bows fo sudents i grades
operating term is sufficient to meet State Rule BA.

O No - Material Exception

. Inspect the school's attendance pohcy and confim they
mamtan atendance records. Usmg the sanple selected
from VI (B) cbserve the attendance records for each
selected students and observe that attendance was tzken O Yes
for the selected students on one randomby selected school
dav m each quarter of the school vear bemng reported on

D. Confirm if the school has an attendance policy and o dg i ot el O o Material Excepron
IS maintaining attendance records.




; J)t%; 7/3 Section VI —0ther Procedures cont.

For Students

E. Select 10 students (from all programs combined)

to verify their physical attendance and the S —— S
. names, salact 10 scholamhip smdents and observe the
attendance records are properly marked. Physical ot prence i sl st day el o O ve

mticanTe i a ghan proerom aiexk the school) from each

verification must be done prior to the end of the Sl g nach deccoolzancpee: The O No-Mateial Excepion
. vear being reported on.

current school year. It must be done on site. Enter

the date of the visit.

1. Doomment what date the procedre was parformed.

2. Determme if the student’s attendance was acomrately O Yer O No - Material Exception

3. Ifthe student 15 not present, determmne whether the Y No - Material Exception Ny
sbuont s skl ax dhoont o fhe srhenl's aflondaee = Owa
mecords.

(—




The 2024-20235 AUP instructions, template,
reference materials and samples

can be found at our website located at:
https://www.stepupforstudents.org/for-
schools-providers/agreed-upon-procedures/
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For Students

Contact Us

Monday-Friday 8:00am-5:00pm EST
e 877-735-7837

@ Contact Us

@ AUP@Stepupforstudents.org

My-Kellia Jenkins
O 904-595-6850
@ mjenkins@SUFES.org



https://www.stepupforstudents.org/contact/
https://www.stepupforstudents.org/contact/
mailto:AUP@Stepupforstudents.org
mailto:mjenkins@SUFS.org
https://www.stepupforstudents.org/for-schools-providers/agreed-upon-procedures/
https://www.stepupforstudents.org/for-schools-providers/agreed-upon-procedures/
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For Students

Thank you
for taking the time to join us for this
presentation.

IMPORTANT

Please share your feedhack hy filling out the brief
survey after the webinar ends.

for students

Please send any questions to


mailto:AUP@SUFS.ORG

