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For both New and Renewal students, the application process for the upcoming school year should be simpler than ever.
Below is a look at the important dates and deadlines for the 2026-27 application season.

¢ Renewal applicants: Application period is Feb. 1 to April 30, 2026.

e New applications: Application period is Feb. 1 to Nov. 15, 2026.

Note: For PEP, the application deadline is April 30, 2026.

BEFORE YOU BEGIN

Here are a few things to do to help ensure your application is successful for your student(s).

For first-time families: To apply for the scholarship, you must first create an account in EMA (Education Market Assistant).
EMA is Step Up For Students’ secure online platform that allows parents and guardians to manage every aspect of their
student’s scholarship. Through EMA, families can apply for the scholarship program, upload required documents, track
scholarship funds, make purchases, and submit reimbursement requests. To create an EMA account, please follow this video
tutorial and this step-by-step guide.

What you’ll need to do in EMA:
1. Login to your EMA account
2. Fill out the application form
3. Upload required documentation (proof of age, Florida residency, etc.)
4. Review and sign the Sworn Compliance Statement and Terms & Conditions
5. Submit your application

Resources you’ll need:
e New & Renewal Application Checklist: English version and Spanish version.

GETTING STARTED

Follow These Steps
1. Go to stepupforstudents.org to apply for Private School, Unique Abilities, and PEP Scholarships.
2. Select the Apply/Login button at the top of the page.

Apply/Login « fit Resources ? FAQs

3. If you already have an EMA account, enter your Username and Password and proceed to the Renewal
Applications further down in this guide.
* Password recovery process: To recover a forgotten username, select Forgot Username; for a lost
password, select Forgot Password.

Forgot Username? Forgot Password?
Show
Note: If you are a first-time applicant, please head to New Applications directly below.
(d
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NEW APPLICATIONS

1. Enter your email address, then select SEND CODE.

Welcome to EMA

For added security. we will send a One-Time Password (OTP) to your email
Please enter 3 valid email address and verify the code

Email .nddm:_// /

2. Step Up For Students will send you an email with a verification code.

Scholarships for Florida Schoolchildren @

Para leer este correo electrénico en
espanol, haga clic aqui.

Thanks for verifying your
| ) nt! Your
[_Theriﬁcation code is: 710275. Please enter
iIs code on The sign up screen to
continue.

e Enter that code on the signup screen and select CONFIRM to continue

Welcome to EMA

For added security, we will send a One-Time Password (OTP) to your email
Please enter a valid email address and verify the code

Verification code has been sent to your inbox. Please copy it to the input box
below.

Email Address

Verification Code

—

O Resend verification code

3. Once your email is verified, select CONTINUE.

Your email address has been successfully verified. Please continue to the next
step.
Email Address

Bgmal.com
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4. From the Create an Account screen, complete the fields:

Create an Account

All of the following details are required 1o complete your account sign up.

GUARDIANS: Please enter Ypur Legal First and Legal Last Name as it
should appear on the acoount profile and scholarship applications (not
your student's name). The names provided must match your Froof of
Residency documentation. You cannot manually change this information
once you chick Continue.

ACCOUMNT TYPES:
Parent/Guardian: The person designated to administer or manage a
scholarshap student's account.

Sarvice Provider: A person or organization authorized to provide sendices
to scholarship students,

Please select the appropriate account type below.

Email

Select Account Type

Select Account Type -

Lisername

Legal First MName
Legal Last Name

Create Password

Confirm Password

& Liwwentass el Sclers ®  Fuombers [0 9
0 Uoporasg charscion B yrmboen

Select Account Type (use drop-down menu to choose Parent/Guardian, if necessary)

Select Account Type

Select Account Type * v
Parent / Guardian

Service Provider
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e Username

e Legal First Name
e Legal Last Name
e Create Password
e Confirm Password

5. When all fields are completed, select CONTINUE.

6. The security questions screen displays. Set up your three security questions and answers and then select
CONTINUE.

Set up your security questions
Security Question

Security Question -

Answer

Security Question

Saecurity Question w

Answer

Security Question

Security Question -

Answer

7. You will now complete the two-step verification process. The primary phone number you enter must be able to
receive verification codes. We recommend using a cell phone or any phone number that answers with a live
person, not a recording.

GIMA

Education Market Asistant
Two-Step Verification

or added security, we will send a One-Time Password (OTP) to your phane

& Taxt ma
Call me
Country Code
Umited States [+ 1) L

Phone Number

send Code

¥ you have 8y Eaues, please contact us ot 1-877-735- 7837

Feturn to Log In
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8. Next, the Terms & Conditions screen displays. Check the box to certify you have read the Step Up for Students
Privacy Policy and agree to the Terms & Conditions, and then select OK.

Terms & Conditions

| certify that | have read, understand, and agree to the terms, conditions and rules as
outlined in the Step Up for Students Privacy Policy,

Check the box to Certify

OK

9. From the My Profile screen, complete your Guardian Profile. Use this section to update your personal
information, like your address. To see everything in Spanish, use the drop-down menu to change your Primary
Language to Spanish.

Guardian Profile

Please confirm that all profile information is sccurate. This data will also b used to complete your applications.

Gusardian I Name

Edit

Marital Status:* Primary Language:* \
t - English =

10. Complete the Contact Information fields.

Contact Information
Primary Phone:* Phone Type - Primary=* Secondary Phone: Phone Type - Secondary
Primary Email* Secondary Email

11. Next, select ADD A CALLER to add an Authorized Caller, which allows anyone other than yourself to call on
your behalf.

Authorized Caller

(® ADD A CALLER

12. For adding an Authorized Caller, complete the fields per the steps below.

Authorized Caller X

Setup a 4-digit PIN for your Authorized Caller (D)

4-DIGIT PIN *  30{XX

First Name * Last Name *

nter First Name Enter Last Name
Email *
Primary Phone * Phone Type - Primary *

(000) 000-0000 Select type of phone w

o
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Enter their contact information:
First Name

Last Name

Email

Primary Phone

Phone Type for Primary Phone

O O O 0O 0 o0 o

Note: All fields are mandatory.

13. Once completed, select ADD.

For the authorized caller, set up a 4-digit PIN, and make sure your authorized caller knows the PIN.

14. Next, the Manage Consent screen displays. This gives Step Up For Students permission to contact you. Please

read and select Yes or No for each topic.

Manage Consents

By providing an email sddresd, | oontent 1o fbtthve updated Sboul iy soholarahip apolicaticn $1atus 33 well 53 sther emails necesaary Tor
scholarship proéssing and Management

Messagpes

| authorize: Step Up For Students, and its affiliates, to use the informaticn | have provided to delver messages to me, incleding, but not lmited
to, prerccontiod MEssaQes o ¢-mall messages. and further sutharize Step Up For Students to deliver such messages to the telephons
numbers | provide. SUch messapes may inchede, byt ane not Umited 0, goneral indonmatnn reganding status updates, programs oflered by
Step Up For Students, updates 1o the offonsd programd. dnd other information that may be relevant to me or nry child. Message snd dota
rates may apply. My consent o Lack of corsant will have i effect on my dhild's scholarship eligibdlity

Yes '
e
Marketing Purposes
| authorize: Step Up For Students. and its affillates. to use the information | hawe provided for general marketing punposes and driving

awarensss. This may halp Step Uip ind famebes Lies mamng whd could boneht from the programis Step Up offers, My Congent of lack of congent
willl hawe o effect on my child's scholarship eligibility

Wi ‘ s
No
Parental Empowenment

| guthorze Step Up For Students, and its affillates, to use the infoematicn | haws prowicoed for the punpose of prosiding me with nformation
regandng parental empowerment and school chdioe. My consont of Lack of consent will have no effedt on my chelos soholanshep eligitility.

el '
Mo
Share Contact Information

| sutharize Step Up For Students, and its affiliates, to thare the information | have provided with organizationg wiho want 1o provide me with
nformation about candidates for public office. My consent or lack of consent will have nd effect on my child's schaolarship o ipibility,

¥

| e
Text/SM5 Information
| Butharine Step Up For Students o deliver text meleap0t 1o the mobile telephanst numiber(t) | provide and cortity that | am the Legal owner of
the medtele diweie | régesiered Jnd uiddsrstand | will Four Sy charges that may netulll Brdem réederng text messages. | further wnderstand | may

unsubscribe from SMS corespondence at amy Bime. Message and data rates may apply. To opt-out or to vicser full SMS Termes and Condition:s
chick herg: hitpsPeevwew stepupforstudonts. ongfsms- tonmal My consent or Lack of consent will have no offect on my child™s scholarship

elapbality
Yes _

[ (]
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15. Complete Contact Preferences.
Note: Some options are pre-selected because they are required.

Manage Contact Preferences

For critical updates on my account, | prefer to be notified by
Text
Personal phone call

Pre-recorded phone message

For transactions | make on the platform, | prefer to be notified by

Text

Pre-recorded phone message

For new features & promotional announcements, | want to be notified by..
Email
Text

Pre-recorded phone message

16. Please read the Data Collection and Usage statement and select the checkbox.

Data Collection and Usage

[l

st Tod the codlactssn and ute of pers

nal mfcermation

iy chiecking this bo, | am confirmeng that | have read and understand the Dats Collectson and Lisage statement

with Application Seturity Verfication Standerd [ASVS), please know that by completing this application you hine

17. Select SAVE.

Note: You will receive an email notification every time an update is made to your profile.

18. Congratulations! Your EMA guardian profile is complete.

STUDENT OPTIONS

See Your Renewal Students and the ‘Add a Student’ Feature for New Students

After you select SAVE to create your EMA guardian profile, you're taken straight to your My Students section. There, you'll

see any renewal students (if you have them) and the option to Add a Student.

T iMA

e i s
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APPLYING FOR A NEW STUDENT

Important Reminders
e Per Florida law, families can apply for only one scholarship per student at a time.
e Each time you log onto the EMA platform, you must complete multi-factor authentication. We recommend you use a
cell phone you can easily access to confirm codes sent to you via a call or text.
e You will receive updates via email when your application review is complete.

Step 1 - Student Selection

1. Foranew student, select ADD A STUDENT.
Note: For an existing student applying for a scholarship, go directly to step 10 below.

2. The New Student screen displays. Complete the Student Profile fields in this section.

+ Hew Student

Student Profile

These are the fields:

e Student’s Legal First Name*

e Student’s Legal Middle Name

e Student’s Legal Last Name*

e Student's Date of Birth* (mm/dd/yyyy)

e Confirm Student’s Date of Birth*

e Student’'s Gender*

e Studentis My* (use drop-down menu)

e Student’s FLEID Number (if available)

e Student’s Ethnicity*

e Student’s Race(s) — (check which apply)
= American Indian or Alaska Native = Asian * Black or African American
= Native Hawaiian or Other Pacific Islander = White

e Does the following apply to your student?
O Has a Hope Scholarship Notification Form resulting from a bullying incident in public school, including

charter schools.

*means required
(d
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3. When complete, select SAVE.

Note: You can also save your application as a draft. When you select SAVE AS DRAFT, a confirmation message

appears, indicating your progress has been saved for later.

Cassgun | o]

Application Saved as Draft

V0N CBN SECELS i e P28 DGl rei iy ADOIC0r O est CPbaded
Claie O Burdinas 161 Adredale W0 B Dlaibasnd rane

4. If you saved your application, your student populates in the My Students section. Select VIEW STUDENT to continue.

Student Student

Mo Applications Yet.

[ VIEW STUDENT

5. Select Apply for Scholarship.

& Student Student /

(
IEl  Apply For Schelarship

6. Now that your New Student has been added to your EMA profile, go to Available Scholarships and select APPLY

next to the scholarship you want to apply for.

Available Scholarships

IHPFCRTANT WOTICE
Scholarhip program slatisls prohitits @ shudent from apetying for both FES-EOVFTC fincluding FTCPEP) sed FES-LA at tha seme time.

asionts,

Pisane maks sure sll wuckents hae been sdded 10 the Sy STty wection on the b®t belons sppbyng. ANEr you cick “ARpRy bt sl puckents you want 10 Spply 108 new Snd renereing

Soholarbipn for Eligible Privete Schooli or Perionaliced Eduecation Program [FTCPEP, FTCFESED|

FTC ared FES-EO sllow femlan sttendhng an elaplie Florde priwels school o parlcpetinsg in Lhe Perosslioed Educstion Progrem [FTCPER] 1o deect burds Sowards
& comisination of schooling cpions ssd :L'\-rrt' atds axperman. Plaans kg in mind tm-: Storberdt Liarrirg Plan will I.-rn:.-'l-d terecen furdhs foe FTCPER. m
Shgents with Unigus Abdities [FI%-LUA)
FIES- LA plbpes. Dl o Miudhenks. i Urighes Al 1 sl s Wil 8 £ Ol o (RO ITes 0ol Sl Gyl DPdaTs. m
How to Apply in EMA: Private School, PEP and UA Scholarships (New and Renewal Students) ¢ March 2026 J, %

For Students®



7. You will be prompted to ensure that you have added all students you wish to apply for before proceeding, as well
as given notice that you can ONLY SUMBIT ONE application per program, per student. Once you have read the

Important Notice, select CONTINUE.

Important Notice
Scholarship program statute prohibils a student from applying for both FES-

EQ/FTC (including FTCPEP) and FES-UA at the same Lime. Please make sure
all students have been added to the My Students section before applying.

EREE

e Additionally, please specify if anyone in your household holds decision-making authority in a qualified nonprofit

Scholarship Funding Organization (SFO) that provides scholarships.

8. The application screen (for the scholarship you have chosen) displays.

Q) e Smmcn
2026-2027 FES-UA Application

Famity Emposwermsent Scholarship for Students with Uinique Abilities

Eptpry bapyredeg o sppie st please mote

Q For bacpth FES-EOF T dencloding FTC

1t L ot Stuighirnty wesctcn o b Left Befors spplying

‘Who are you applying for? (You can include multiple students on one application.)

fadiy By

AR vy

/I b

ES L apudarvhug fy pewlalvie ik i pludets whe e L 4, 00 5 ywars ¢ whapliar |0 wewisd o @ Flos ke pudie) whuood ool wivg Purew a0 wlapile dsts ity od o (oo IEP on ey

3 apiauston briory ortruenng Oroe you subrvt L spodoaton, v will nof b st o sd sddibons] Mooty unbd v applsston b

e Toggle the APPLY button to the right, so that it turns blue.
e Verify the status is New.

e Verify the correct checkbox for Yes or No is selected to indicate whether your student has graduated from the

12th grade.

e Verify the correct checkbox for Yes or No is selected to indicate whether your student has completed a high

school equivalency (GED or similar).

Note: Private School applicants will need to state Yes or No to the question shown below.

9. Select CONTINUE.

J
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RENEWAL STUDENT APPLICATION BEGINS HERE

10. Confirm your student(s) for the scholarship application by selecting CONTINUE.

The following student(s) will be on your
2026-2027 FES-UA application:

e Sally May

Pleasze confirm these are all the students you would like to include on this
application before continuing. Once you submit the application, you will not
be able to add additional students until your application has been

Note: If you toggle the apply button back to grayed out to remove a student from your application, the screen below
displays. When you select REMOVE STUDENT, your application will save, and the student will be removed.

processed.

Remove student?

Are you sure you want to remove Clowdy from the FTC
Application? You can always add the student back to the

Step 2 - Student Information

1. The Student Information screen displays. Select >View Details under your student’'s name and then review the
information supplied for the student you want to apply for.

2026-2027 FES-UA Application

Student Information
Please complete the below information for each student. Sadial Security numbers are required for all students.

1. Sally May
» View Details

Note: Before you submit your application, you can add an existing student anytime. Just select
ADD A STUDENT, and it will take you back to the Student Selection screen, as shown

above in Step 8.
(d

How to Apply in EMA: Private School, PEP and UA Scholarships (New and Renewal Students) ¢ March 2026 J %

For Students®



2. Review and complete the fields as necessary:

& ADD A STUDENT
1. Sally May
+ Hidi Datails
Farsd Harrs Miaddle M Lasi Mame Sulfix
Sally Enti Mickdli Mams by Garlact o
Ul ol Earth LT Etrenicty Raca
05242000 Farnale w Hon-Hopeic o Lakina W Black or Alrican Arsrican
Shudent k= My Student’s SSHTTIN® Confirmn Student’s SSHATIM®
Draughiter -

These fields are prefilled:

e First Name

e Middle Name

e LastName

e Date of Birth (mm/dd/yyyy)

e Gender
e Ethnicity
e Race

e Studentis My* (use drop-down menu)

Note: If you select Other Student or Child from the Student is My drop-down menu, you must upload a valid
court order or a legal document reflecting responsibility for the student to proceed. Make sure that your uploaded
files are not password-protected.

S o Ry Shadenry TEARTTER Cipef S’y ST

Confinm your relationship to your stisdent _\\'
Fiout vhuderd i prolils bbs your relabordbes i “Ouher Student o Child " Ta Relp oosfim your role, pladds uslosd & Socuiren? Tl shomn yonu

Radrel furifilly of bl PR peeAllty o The SLuOerL dah i B Courl Bedler, ralirihed STl of Slehi Gl P Wesi

T elp Lizdopd ey mrgrgmin
u Mawrer grveers thaf grey S poe e upbcsieg w ol penssord profecied
s Fopri ore wposdey rore Trae 1 e, s uen updosd w5 Tey mas
» (B Pl ol e DS
u Py Fypery soopied ey, pg. prg 0

Dipsrirmerstatinn Ty (Yo sy eploss up e 5 Sl |

SO [ o | 5

e Complete these fields:
*  Student’'s SSN/ITIN*
»  Confirm Student’s SSN/ITIN*

*means required
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3. To continue, you must upload a valid birth certificate or a passport that has not expired. This is required. If your child
is entering Kindergarten, they must be five years old on or before September 1 of the school year you are applying
for. Students applying for the first time who are five or six years old on September 1 of the application year must
upload a valid birth certificate or a non expired passport to confirm their age.

Valid Birth certificate jor a Mon-Expired Passport) Required

File Upload Requerements.
* Please ensure that any Bles you are uploadang ane not password protected
* ¥ you are uploading mone than 1 file, you can uptoad up to § fites max
® Each fle cannot exceed SMEB
= Fiet types scoepted jpeg. oG, prg. POF

EN—

Bew students between the ages of 3-6 years old during the school yeas that you are applying for must uplosd a valid birth certficate or hon- Expired Passport

e Use the document upload tool to submit a birth certificate or Non-Expired Password for your student.
e Review the file upload requirements below and then drag and drop your file into the box or browse your

computer to select files.
File Upload Requirements

- Please ensure that any files you are uploading are not password protected.
- If you are uploading more than one file, you can upload up to five files max.

- Each file cannot exceed 5MB.
- File types accepted: jpeg, jpg, png, PDF
e Enter your document name and select UPLOAD.

4. Enrolled School Information. (School Year is prefilled.)
e Type of School* (use drop-down menu)
e County* (use drop-down menu)
e School Name*

5. Expected School Information. (School Year is prefilled.)
e Type of School* (use drop-down menu)
e Grade Level* (use drop-down menu)

Note: If you are applying for a Private School Scholarship, you must select No for this question.

Expicted School Itormation

D0 s e 1. st Ehin, wcheslaribp for FTCPLP Paricnstioed Téue siton Frograsi™

Plne Mot 7

J
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6. Diagnosis (for FES-UA applications only):
e Select at least one:

Disgnasas *

T FES-LUA stferlarilbep b avadabds only b wludenls whe hiren one o morr o U Tollorwing deabel e durised n Flisds Sletels 1002 385, Plas ol
“CHhar Flestth bmpasment® under the Duasgnors. section meant havneg Lmded srengk®, sbabby or slerinans, il udaeg & hisghlsned slirines 1o svwaonmentsl
Wil thist fireldis in e sl Lrenic with rrapect 1o B educstios] amirocrment, Lhist b dos 1o cheonss of acute Basith problenm For moos delslh plaass e

A HpngRagol.
© Smudenty sge oo over mund have ancther elspble dagrasn in sdd®ion 1o Megh-Rink Chid

Visu o] b o1 least of selpclion

1A Semific Lawes nakal ity 0] - Fiinke ot [ Prader- Willi Syrlecma
[ Anaptaiast ] Honsstal s Mot [ Rlars Btuaarsin
Dﬁ.tm.'.pu:l.r.r- Eimcrdion D vl Lol Dhastl ity D'-p-.ull'—puln-ml

[ Coseioral Palay [ Langrawge impaimant [ 5eina Esfica

[ Browem Siymckeoma [ Muncistar Dyntropty 0] Trwamatic Besin Injured
Dl.l\.u.'u.ﬁu’.i.- e D'::lllr'\pu:!' I Tk D‘\.'u_- ¥ bmpasred

] Emectional or Bafwrioral Dinability ] Ctfmr bimalth irmpairrment ] wWitlis=a Synciroma

[ Hearing impairsd [ Mhelan-ticliermid Syncome

Additional Disgnosis Details

Pl bl un Sorn aliead, U sebedted Sagrosan belovw:

A Specific .anngﬂulr.br'*'.’.’.“.-’"

7. Diagnosis Related Documentation (for FES-UA only):
e Enter the document name and select UPLOAD.

File Upload Requirements
*  Flease ensure that any files you ane uploading are not password protected.
If you are uploading more than 1 file. you can upload up to 2 files max.
Each file cannot exceed SMB.
= Files types accepled: jpeg. jpg. png. PDE

Proal of Diagnosis

Individual Education Plan (IEF)

Ronoss, provider name, and boense number,

Indévidual Education Plan (IEF)

Diagnosis from Licensed Medical or Mental Health Provider

8. Check any boxes that apply for the Do any of these apply to your student? section.
e Private School

Do any of these apply to your student?

This helps ensure your student gets all eligible benefits. Some options need documentation.

[ Adopted
[ i foster care within the Last two (calendar) years

¢ Unique Abilities

Do any of these apply to your student?

This helps ensure your student gets all eligible benefits. Some options need documentation.

[ = this student adopted?
D Has this studant been in foster care in the last two calendar years?
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9. If you checked any of the boxes above, you are required to upload supporting documentation to avoid processing
delays, using the UPLOAD tool the same as above.

File Upload Requirements
* Please ensure that any files you are uploading are not password protectid.
* [f you are uploading more than 1 file, you can upload wp to 5 files max.
* Each file cannot exceed SMB.

* Files types accepted: jpeq. jipg. png, PDF

Supporting documentation required

To avoid any delays, please upload supporting documents for weur selection(s) above.

Documantation Type(You may upload up to 5 files.)

Enter Document Name m —

Note: If you checked the box next to any of these questions above and a green box appears, it means we already
have that information on file, and you do not need to upload anything else.

Do any of these apply to your student?
This helps ensune your student gets all eligible benefits. Some options nesd dooumentation

!j Dappaprschient of an St duty mambser of the LIS Admisd Forced [See Mane]
[] Dependent of a Law enforcement officer [See Mane]
:

Ewm‘ ion for sdoption i slready on File,

[] v toster care wthin the Last two fcatendar) years
ﬂ n out-of -Foeme care within the Last two foalendar years

I:I " (S Mora)

L g s | e |

10.To complete the student(s) information section, select CONTINUE. (If not complete, select SAVE AS DRAFT.)

Step 3 - Guardian Information

1. Select >View Details under Primary Guardian* to review the details submitted for the Primary Guardian in the
Guardian Information tab.

2026-2027 FES-UA Application

Guardian Information

Primary Guardian®
3 View Details  a——
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Note: For Private School (FTC/FES EO) and FTCPEP applications, use the yellow box to select Yes (opt out) or No
(opt in) for providing income documents. Selecting Yes means you won't need to submit income documentation.

2026-2027 FTC/FES-EQ and FTCPER Application

e If you choose No, you'll be prompted to complete the Employment Information section. Please fill out all fields

marked with a red asterisk*.

2. Review the prefilled fields (grayed out) and enter your Social Security number, then confirm it. (It is not required
that you provide a Social Security number.)

* means required

3. Review the prefilled (grayed out) Physical Address fields.

Note: To update any grayed out fields, click your profile icon in the top right corner. If you don’t update any incorrect
information, your processing may be delayed.

2004- 1927 FTCVES £ wnd FTCFEP Applicrtion

J
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4. Proof of Residency must be established with two different document types (see below for the list of document types)
and provided by the primary or secondary guardian. Additionally:
e All documents must be current and valid.
e Recurring bills or statements must be dated within two months of the application submission date.
e Documents submitted must match the primary or secondary guardian’s full name and the current physical street
address provided on the application.
e Both Proof of Residency documents must be from the same guardian.

Important! You will not be able to continue with the application unless the two required documents are uploaded.

e Is your student a dependent child of an active-duty member of the United States Armed Forces moving into
or out of Florida on Permanent Change of Station (PCS) orders? See more information on required documents.

Do fioionss el

B Pt of sty dunmrds, sl L i T L e

e |s your student a dependent child of an active-duty member of the United States Armed Forces moving into
or out of Florida on Permanent Change of Station (PCS) orders? See more information on required documents.

Proof of Residency For Active-Duty Military Families

Students who are dependent children of active-duty members of the United States Armed Forces
with Permanent Change of Station (PCS) orders to move into Florida can apply for an FTC or
FES-EQ Scholarship.

if a new student is moving to Florida, but has not yet established residency, the parent or
guardian must:
+ Upload the Leave and Eamings Statement and PCS orders in the Proof of Residency
section of the scholarship application
+ Be sure the physical address in their guardian profile matches the newly assigned unit
address on the PCS orders they submit
+ Once residency in Florida is established, call Step Up For Students at (877) 735-7837 to
provide an updated Proof of Residency

Students will not receive funds until an updated Proof of Residency is received, and the physical
address is updated in the guardian profile in EMAL

5.  Once you select the type of document(s) you are submitting, submit it with the UPLOAD tool:

File Upload Requirements
* Please ensure that any files you are uploading are not password protected.
* [f you are uploading mare than 1 file, you can upload up to 2 files max.
» Each fil= cannot exceed 5MB.
s Files types accepted: jpeg. jpg. png. PDF

Proof of Documentation Type \

Select type of document

e Use the drop-down to select the document type.
e Select UPLOAD.

Note: Documents must not be more than two months old and must include full name and
current physical address. °®
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6. If applicable, select >View Details and complete the fields for Spouse/Partner.

Note: If you have selected Married, you'll be asked to enter your spouse or partner’s information. You'll also need to
complete the Employment Income field.

| me | = ]

7. When completed, select CONTINUE. (If not completed, select SAVE AS DRAFT.)

8. New in the Guardian Profile section: Scholarships for military families and dependents of law enforcement officers: if
your student falls into either category, select the checkbox shown below.

Additional Information

Are any of your students a dependent of a law enforcement officer? * (See More)

Yes Mo

Are any of your students a dependent of an active duty member of the U5, Armed Forces? (See More) *

Yos No [

e Military Scholarship application process
= If you answered Yes in Additional Information to your student being a dependent of an active member of the
U.S. Armed Forces, you must provide your residency status.

Are any of your students a dependent of an active-duty member of the LS. Armed Forces? * [See Morg)
® Yoo Mo

What is your current residency status?*

@ We are currently stationed in the state of Flonda
‘We havie orders to move inko the state of Florida
‘We are currently stationed in the state of Florida and have orders to move out of the state

‘We live in another state, territory, or country outside of the state of Florida

- Currently stationed in Florida: Upload your Leave and Earnings Statement.

Supporting documentation required
Please upload the following documents to supplement your selection|(s] abowe:
1. A current and valid Leave and Earnings Statement

Documentation Type *

Select type of document / e | m

Leave and Earnings Statement

- n hat any fi I i red o
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Have orders to move into Florida:

o Upload Permanent Change of Station (PCS) that indicates Florida as the unit to which assigned.

AND
o Upload a Leave and Earnings Statement.

Supporting doecumentation required

Pleaso upload the following documents o supplement your selecton|s) abowve

1. Permanent Change of Station (PCS) Orders that reflect Flosida as the unit te which asd
2. A Leave and Earnings Staterment

Dacumentation Type *

Select type of document w |

Leave and Earnings Statement
t password protected.

Ao trs D Bl e

Pormanent change of station (PCS) military orders

Note: How to fill in your address

T T PR PO AL

C Py TR T T S P g —_———— e o Pl pis A s o

atleru Pl S, [l L N 0 Crairchae POl W G e AR 1 i Phoawis i Bl i Ry MERELA Py e @ Vel

s Py Pure B S O o F el i Py ek T T sty areed o e’ it F s P T Ml S @ gl

Currently stationed in Florida with orders to move out of the state:

o Upload approved PCS Orders Verification Request.
o Upload a Leave and Earnings Statement.

Note: Only renewal FES-UA or FTCPEP students are eligible to move or live out of state.

You live in another state, territory, or country outside of Florida.
o Upload approved PCS Orders Verification Request.
o Upload a Leave and Earnings Statement.

Note: Only renewal students are eligible for this option.

»  PCS Verification Request.
If your military family has Permanent Change of Station (PCS) orders to move out of Florida, please submit

a PCS Verification Request using the link at the bottom of your Dashboard.

Military Family Maving Out of Florida?
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- Selecting VIEW PAST REQUESTS lets you view any requests already on file or add a new request.

Note: Submitting this keeps your scholarship active and updates your address. If you’re moving to Florida
and applying for a scholarship, these documents will be used in your application.

PCS Verification Requests

your pusar Prarmssns Chuage of Stataa [PCS] o e a0.00 seguans sodinsd

ey o't | Subeenit Aathons Rucpussn?

- This section shows your previous PCS verification requests for out-of-state moves. If your request is
approved, you'll be able to renew your FES-UA or FTCPEP application and update your Guardian Profile with
an out-of-state address.

o When you select the hyperlink for the PCS REQUEST ID, you'll go to a page where you can review the
PCS start and end dates, the estimated move date, the state or territory you're moving to, and the PCS
orders and LES documents on file.

7»’;@6 Step Up For Students

PCS REQUEST ID =
L]
10000012 [ v |

o To cancel a previously uploaded PCS request, select CANCEL REQUEST in the upper right corner. You'll
then be asked whether you want to keep the request or continue with the cancellation.

Cancel PCS Verification Request?

Canceling this request will mark it as inactive, and it will no
longer be processed. This action cannot be undone.

Yoas can submit a new request at any time.

T BT

= When you have uploaded your document(s), select CONTINUE and move to step 9 below.

J
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e Dependent of a Law Enforcement Officer application process

If you answered Yes in Additional Information to your student being a dependent of a law enforcement officer,
you must upload a photocopy of the law enforcement officer’s badge.

Supporting documentation required

Please upload the following document to supplement your selection(s) above:

Documentation Nnmf’.‘w}i‘upload up to 5 files)

*  When you have uploaded your document, select CONTINUE and move to step 9 below.

9. As you continue with your application, you will be reminded to add, or acknowledge that you've added, all household
members on this application.

2026-2027 FTC/FES-EO and FTCPEP Application
Additional Household Members

You MUST add all on this ion by using the Add Member button below.

A household member is any non-scholarship person residing at the same address.

If the household member is under the age of 18, they must be your dependent to be included on the application.

If the household member is over the age of 18, employment information must be provided for this person if they share expenses or income with you,

By checking this box, | am confirming that | have read and understand the definition of a household member.

10. When completed, select CONTINUE. (If not completed, select SAVE AS DRAFT.)

Step 4 - Application Summary

1. Verify that no information is missing from the guardian, spouse, or student information in the Application Summary.

2026-2027 FES-UA Application
Application Summary
IMPORTANT NOTICE
Schobarshv grogram statuke proits » vssdent from wpptying for bieth FES-EOFTC fnuding FTCPERY and FES-UA st the s tme
Prsas sk are o4 Slidents N Deren et 10 1 By SAUSBANTE wection on (s etk besar Sprpeng. AMer o 5k "APRAY” Safect ol ekt you want 10 appy 106 Pk 5 Seresire) Stients
- g s 0 33 amae m—— [Eere——
w AS J Indbvicuad Education Plae 1EPLioo
e Sutemobile inpwrence tatecen g Hameymmers o centers insrence polceion

2. Check the boxes for the Parent/Guardian Terms & Conditions.

Parent/Guardian Terms & Conditions
By submitting this scholarship application, under the penalty of perjury, | certify the following:

L and any appl

State of Florid

ydent. maat the residency requine

for the scholarship programs described in Florida Statutes. Chapter 1002 anc

my student is participating in a s hip progeam.

The informaticn | am providing in the course of the scholarship application and management process is brue and sccurate. | understand that
scholarship award

understand additional information and’or documentation related to my application may be requested at ary time post-award for auditing p

b

P Up For Students par

an materials, inclucing the Family Hai

o s materials.
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3. Read the Sworn Compliance Statement (SCS).

4. Check the box to acknowledge having read the SCS and sign in the signature space, then select KEEP.

B | haye read and 2

Please Sign Here

5. Next, select SUBMIT. (If your application is not complete to your satisfaction, select SAVE AS DRAFT.)

6. Congratulations! You have submitted your application.

Application Submitted

Congratulations! Your application was successfully submitted

=7

7. To verify your application submission, go to the My Recent Applications panel of your Dashboard and select the
SUBMITTED drop-down arrow.

My Recent Applications View All —
2026-2027: FTC \ DRAFT 2
2026-2027: FES-UA * SUBMITTED

8. The Application Details screen displays to show you the Application ID, Application Type, and Status for your application.

Step 5 - Track Application Process

1. To check your application status, go to My Recent Applications and select TRACK PROGRESS.

Dashboard
© Action lems My Recent Applications
\/ T026-2027: FTCPER /.-..-.-n.., ¥
f .
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The Support Hub is a new feature that highlights important announcements.

My Students

Sienna Ca

Current Funds Available

FTCPEP

$136.18

FTCPEP (26-27) & Submitted

Award ID: Pending
Program Award Amount: Pending

FTCPEP (25-26)
Award ID: 19

® Funded

View All-

Support Hub b

Welcome to the Support Hub! Check here

for important announcements.

0 System Message >
= See what's next if you're eligible 3
B Get in touch »

If you're not familiar with the Federal Tax Credit Scholarship, select the blue question mark to learn more.

G

Edwaioe Mot lesson
Dashboard
BE Dathbaard
| iy Students © Action Items

$4 Expenditure Requests

M uetplace

Reimbursements

Pro-Authodzations

v/

Mg Action ems

All urgent matters have

b taken care af.

Educational Choice for
Children Act (ECCA)

The Educational Chaoice for Children Act

My Recent Applici (ECCA) is a naew federal initiative that may
expand access 0 aducational funding
apportimites for tamiles

2026-2027: FTCPEP

W you'd like to learn more or submit an

2025-2026: FTCPER

imterest pledge, visit the ECCA Pladge
Portal. Completng a pledge does mol
affect your Step Up For Students
schiolarship or application status

Maybe later

The Application Details section shows your application status and progress.

y —

£ b m Srassse Compien

i / ..... -
> _.-'!"_-_._—\ = /
(d
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5. For an overview of the scholarship award and funding process, select the link shown above in the Students section of
Application Details.

Application Details o
o i ST g Step-by-Step Guide to Your Scholarship
TL_ Hans's 30 Gvavvarw of the SEepd tor this FES-UA. FTOFES-E0, and FTCPER sohalarhept

[~ ... R ol - - PR
Cowwwramsts

1. Submit Applaston 2. Eligibsility 4. Awarded or AL 5. Hext Step in EMA 6 Students Funded
- - — e e —r - & vteed mary oy Detesmanataon Capacity Fer FIC/FES-EQ, you Sarp Lip well sy ibate
Gy Yo o A A WO SRudent y BmadL on 3 Gttty
Applc stior sy Afle scoepheg 8
:::"L,;:‘?;g::& EFOTEALE i R e SChOLED. Vo Wikl ‘:“Dh ':::m s
e [ — P rim.-:m
Pr— iy el ety yom By rordrmaton of the
= & :'“"“': "'“"":':_'“. el f yins Wlusdord 1 el DR & fecon hal Wm
wlgpbile 10 regerer 3 the soholaryheg progy s nlt =y
e W Mo eI,
R T S el adormation Then robfcaton wil be
vhonrg tha pop up P — WA et A oy W
- ttand an edapbie provate
el P Ry e YO
whucdert"s Aweard 1D 10
wreokl in EMAL For
FTEPEP yous sl
coenpilete 3 Thoaderd
6. If any information is missing from your application, you will see On Hold.
& Submitted O On Hold (O omplete @

Comments

t updated 06/18/2026

-Thank you for prowiding the information for your application; However, some of the information needed to complete the application is missing. Please submit a
copy of a Birth Certificate or Passport to your application.

e The Comments section will tell you what needs to be completed.

7. To see the progression of your scholarship, select View Scholarship Journey.

Students

Please see the scholarship status(es) of your studen

student’s eligibility. Florida law requires parents and

If you decline, and applications are still open, you caj
previously declined scholarship. Bath choices will re
Process,

tikline [do2l) @ Eligible
View Scholarship Journey

*» View Details

mrreg 1imanini® Pending
I View Scholarship Journey

3 Wisw Dietaile
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8. Pending Action:
e Select the arrow to the right of the application that is in Pending status, as shown below.

Dashboard

©Q Action Items

Your 2026-2027 FES-UA application has eligible student(s)
Please accept or decline their scholarship. >

(® Pending Action

Your 2026-2027 FTCPEP application has eligible student(s)
Please accept or decline their scholarship. >

© Pending Action

e The window will expand, and you'll see each student’s eligibility for that application on the screen.

- g
EMA_ See an overview of the

’ n 3 school withe
scholarship award and funding process

| Orion € ® Eligible LCTIE S UTEN ACCEPT SCHOLARSHIP

» View Details

| Rl 1 o |

» View Details

9. On this screen, you can select ACCEPT SCHOLARSHIP or DECLINE SCHOLARSHIP. You may accept or decline if
applications for the school year are still open.

Students

Please see the scholarship status of your student(s) below. Once your application has been reviewed, you will receive an email about each student’s
eligibility. Florida Law requires parents and guardians to accept or decline their student's scholarship. You can accept or decline & scholarship as long
as applications are still being accepted for the school year and 3s long 35 the student is not enrolled in 3 school within EMA. See an overview of the
schelarship award and funding process.

lang ® Eligible DECLINE SCHOLARSHIP ACCEPT SCHOLARSHIP

¥ View Details

e If you decline the scholarship, your student will be removed from the program. You may apply for another scholarship
if an application is available. Be sure to follow the steps provided before applying again.

Are you sure you want to decline the Are you sure you want to decline the
scholarship?
CATTENTION® Declining witl result in the loss of future scholarship funds

For thiz scholarship program. If vou &
f FTC

¢ When you decline the scholarship, you will see Scholarship Declined displayed next to your student’'s name.

Orion # Eligible & Scholarship Accepted (7)

¥ View Details

Elana Eligible © Scholarship Declined
» View Details Accept Scholarship
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Things To Remember

1. APPLICATION STATUSES that you'll see:

Status
Draft

Meaning

Your application is not yet complete. Please complete your
application, upload the required documentation, and
submit

Submitted

Application has been submitted but has not yet been
reviewed. Please check back later.

Pending Approval

Application has been submitted and is under review. Please
check back later.

On Hold

Additional information or documentation is required.

2. SCHOLARSHIP STATUSES that you'll see:

You have indicated to Step Up For Students that you do not intend to

utilize the scholarship for this school year. If you decide to apply for the
following school year, you will be considered a “new” applicant.

You have received scholarship funding but have opted to not continue in|
your program for this school year or your student has lost eligibility for
the scholarship you applied for post-funding and their funds will be

Pendin Your student’s eligibility status is still under review. Please monitor your
9 EMA account for updates. Declined

Your application was approved, and the student has been determined
|Awarded eligible for a scholarship. Please note, your student has not yet been

“funded"” for the applying schoal year.

PRing Y \Withdrawn

Funded Your student’s scholarship has been funded to your EMA account. You \withdrawn.

may now utilize the funds in your account for eligible purchases.

A New student was determined eligible, but at this time the scholarshi "
Pending i 9 S P Denied
Review may not be awarded for this school year because priority is given to

Renewal students and space may not be available.

Your student has not been deemed “eligible” for the scholarship you
applied for at this time. If you feel that this is not correct, please contact
us to ensure all qualifying information has been received.

3. AWARD ID: Once you are awarded a scholarship, contact your eligible participating school with your Award ID to

start enrollment.

Current Funds Available
Student Profile o L

= p -

1.00

This is your student's
unigue identification
number that will be
needed for the
engagement center to
look up your students’

Applications
FES-UA (26-27) it
Gendes Fomate Aard 10 P
Matr Seen Fueten
Program Al Amoust. g

St FLEID sl

Adeimticns Detal

[— = d H

application.

Award ID:
Give this number to an
eligible private school
of your choice. They will
use this number to

enroll your student.
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4. ENROLLMENT: You will receive an email notification once an eligible private school enrolls your student in their system,

prompting you to log in and review the enrollment request.

Scholarships for Florida Schoolchildren

ENROLLMENT NOTIFICATION
Dear Parent/Guardian,

ACTION NEEDED: You have received a request to approve a School Enrollment
Form from for the student named below. A School Enroliment Form links your
student to the selected private school for billing purposes

Student’s Name:
Academic Year:

Review your student's School Enroliment Form on your EMA dashboard now
by clicking the button below to log in. IMPORTANT. Please pay attention to the
amount listed for your student as this will determine the quarterly payments made to
your school. If the amount does not appear correct, please reach out to the school
before accepting the enroliment.

If the Amount Due To School matches your total annual obligation (scholarship + out-of-pocket), select Confirm

Enrollment. If it is incorrect or your student won'’t attend, select Decline Enroliment.

Enrollment Requests  New

Dhae tor School

Please review the pending enrollment request{s) for your students) below. Enrollment in the EMA platform is required for FTC/FES-EQ private

school scholarship students. Enrollment in the EMA platform is necessany for direct payment to schools for FES-UA scholarship stuedents.
A014-FO2S 2024-202% 2024-2018
Braden Tiffany Taylor
Sm’  Elementary Alachua © . Education Sm™ " Elementary
) Start Date: 8/15/2024 ) Start Date: 8/15/2024 0 Start Date: 8/15/2024
© Annual Tuition & Fees: 55.000.00 & Annual Tuition & Fees: $5,000.00 © Annual Tuition & Fees: $5.000.00
@ Discount: $1,000.00 & Discownt: 51.000.00 & Discount: 51.000.00

I § Amount Due To School: $4,000.00 J I § Amount Due To School: 54.000.00 I 5 Amount Due To School: 54,000.00

i the Amount Due to School equals. your

5. APPROVE SCHOOL PAYMENTS: You must review and approve your school’s payments each quarter. You can view,

approve, or deny payments from your dashboard. No payments will be issued until you complete this step.

Tuition & Fee Invoices New

Please approve or deny the following Tuition & Fee invoices.

SCHOOL YEAR STUDENT NAME SCHOOL NAME REQUEST DATE
ACADEMY F
ACADEMY |

ACADEMY

INVIDICE AMOUNT

ACCEFT DECLINE
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6. APPLICATION DEADLINES

Application Deadlines
For students renewing their Private School Scholarship for the 2026-2027 school year:
@ By April 30, 2026: renewal students must have submitted their scholarship renewal
application.
(® By May 31, 2026: parents and guardians of renewal students must have accepted or
declined the scholarship.
For students applying for a scholarship for the first time (ie. new students) for the 2026-
2027 school year:

(E} By November 15, 2026: new students must submit their initial scholarship application.
(*) By December 15, 2026: parents and guardians of new students must accept or decline

the scholarship.

Any applications submitted after the renewal application deadline will have the same priority as
new applications.

J
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