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What is 
                                   ? 

Benefits of MyScholarShop

MyScholarShop vendors are paid directly through your child’s scholarship account
with no out-of-pocket costs.
No reimbursement paperwork is needed.

How Does MyScholarShop Work?
“Pick it, Click it, and Ship it”

Search for what you need as you would on any online store and find the items you want.
Mark them as a favorite for later and check them out when you’re ready. MyScholarShop
will do the rest, including checking to ensure you have available funds. Don't forget to
verify your shipping address before checking out!

You are not obligated to use MyScholarShop. You can purchase pre-approved
instructional materials and curricula directly from vendors and then apply for
reimbursement.



Company Name Description of Services Website

All About Learning Press offers effective, fun, and affordable reading and
spelling programs to help your homeschool student become a proficient
reader and speller for life.

https://www.allaboutlea
rningpress.com/

Easy-to-Use, Just Open & Go. No Planning or Prep-Work Makes
Homeschooling EASIER! No Teacher's Guides. Discover The Ease of
Using Curriculum That Encourages Independent Study! Notebook
Companions Includes Open-Ended Questions to Encourage Written
Narration, Drawing, Labeling & More. Unit Studies is a Open & Go Unit
Studies Include Text, Comprehension Questions, Written Narration &
Answers

https://dailyskillbuildin
g.com/

I See, I Spell, I Learn - Reading & Spelling Program From early childhood
literacy to K-5, a comprehensive Reading & Spelling Program for K-5,
homeschoolers, children with learning differences like dyslexia, and all
levels of English language learners. 

https://www.iseeispellil
earn.com/

Personalized Education Program
MyScholarShop New

Vendor Alert

https://www.allaboutlearningpress.com/
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Company Name Description of Services Website

With Tower Garden's aeroponic technology, you can produce 30% more
yields using 90% less space than traditional gardening.  Harvest up to
three times faster than traditional soil gardening. Enjoy fresh, vibrant
produce in a fraction of the time! Tower Garden uses 98% less water
compared to conventional gardening methods, making it an eco-friendly
choice for sustainable plant cultivation.

https://us.towergarden.
com/

Viahart was founded in 2010. We design, manufacture, and distribute
educational plush, active play products, and building toys. Our company's
goal is to inspire capability and confidence in children. Our brands include
the building toy Brain Flakes, the racket game Goodminton, and our plush
line TigerHart Toys.

https://viahart.com/

MyScholarShop New
Vendor Alert
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https://us.towergarden.com/
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Pre-Authorization 
A step by step guide to submitting a Pre-Authorization in EMA 

Please scan the QR code below or you can click the link to
access the presentation also to your right you can click the link

to access the YouTube video for this process. 

Pre-Authorization Presentation Pre-Authorization Presentation YouTube Video

Personalized Education Program
Pre-authorization requests should be submitted prior to a reimbursement for certain
categories and items.
 If a pre-authorization request is submitted for a pre-approved expense, it will be denied since
pre-authorization is not needed. In this case, the family should proceed with submitting a
reimbursement request for that item or service. 
 Please review the Purchasing Guide for the list of items and services that require pre-
authorization.

https://www.youtube.com/watch?v=hs6x9he0GsI
https://www.youtube.com/watch?v=hs6x9he0GsI
https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/New%20Pre%20Auth%20Process%20in%20EMA%20100124.pdf
https://www.youtube.com/watch?v=hs6x9he0GsI


Step Up For Students 

Renewal Application Process
2025-2026

Florida Tax Credit (FTC) Scholarship, Family
Empowerment Scholarship for Educational Options

(FES-EO),the Personalized Education Program (PEP)
and the Hope Scholarship



How to change the language in EMA?

Using your ‘Google Chrome’ browser, follow these steps:

Click on the three dots (...) at the top right of the
browser.

1.

Select ‘Translate...’2.

IMPORTANT: These instructions only work with your
‘Google Chrome’ browser



Using your ‘Google Chrome’ browser, follow these steps:
(continued)

Finally select the language from the ’ drop-down menu
which best suites your translation needs. 

3.

Done! You can now view your page in your desired language!

How to change the language in EMA?



Per new legislation, families can only apply for ONE scholarship per student at the
same time.

Each time you log onto the EMA platform, you must complete a multi-factor
authentication. We recommend you use a cell phone or phone number that does not
answer as a recording.

 

You will receive updates via email when your application review is complete. 

Step Up For Students

Reminders
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Renewal Student
Application Checklist

Click the link or scan the QR code
below to review the required

application documents.

https://go.stepupforstudents.org/hubfs/Scholarship%20Info/Scholarship-Application-Checklist.pdf?_gl=1*wyw9ao*_gcl_au*MTc0ODExNDA2OS4xNzM0MzYzNDgw*_ga*MjAyMzM1ODAyMi4xNzExNDYwMzM2*_ga_V4KBYBT1HD*MTczNzU3NjI4NC4yMjUuMS4xNzM3NTc2MzAxLjQzLjAuMA..
https://go.stepupforstudents.org/hubfs/Scholarship%20Info/Scholarship-Application-Checklist.pdf?_gl=1*wyw9ao*_gcl_au*MTc0ODExNDA2OS4xNzM0MzYzNDgw*_ga*MjAyMzM1ODAyMi4xNzExNDYwMzM2*_ga_V4KBYBT1HD*MTczNzU3NjI4NC4yMjUuMS4xNzM3NTc2MzAxLjQzLjAuMA..


Step Up For Students

Please go to stepupforstudents.org to apply
for the Florida Tax Credit (FTC) Scholarship,
Family Empowerment Scholarship for
Educational Options (FES-EO), and the
Personalized Education Program (PEP).

https://www.stepupforstudents.org/


Step Up For Students

Access your EMA account, by entering your
username and password. 

If you have forgotten your username, click on
the “Forgot Username” button; if you have
misplaced your password, click the “Forgot
Password” button.



Step Up For Students

Once you have added all
your students, you will
see a tile for each
student. Next, return to
the Dashboard tab on the
left panel. 

Scroll down to the
‘Available Scholarships’
section and click the red        
              button for the
scholarship you wish to
apply for.
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Important Notice:
The scholarship program
regulations state that a student
cannot apply for both FES-
EO/FTC (including FTCPEP) and any
other scholarship program
simultaneously, which includes FES-
UA, New Worlds Scholarship Accounts
and the Transportation Stipend.

Please ensure that all students have
been added to the “My Students”
section prior to submitting an
application.



Step Up For Students

Please specify if anyone in your household holds decision-making authority in a
qualified nonprofit Scholarship Funding Organization (SFO) that provides

scholarships.



Step Up For Students

Select the student or students for whom you wish to apply for FTC/FES-EO or FTCPEP. Ensure
all students for whom you seek an FTC/FES-EO/FTCPEP scholarship are included in a single

application. You can remove a student by toggling the ‘APPLY’ option to ‘off’..
Students cannot apply for multiple scholarships at the same time.



Step Up For Students

Once you have selected
students by sliding the
radio button to the right,
click                in the bottom
right corner.



Step Up For Students

At any point before
submitting your
application, you can
add or delete an
existing student via
the                   button.



Step Up For Students

To proceed with a selected student,
click on the blue               button below
the student’s name and complete the
following fields:

 Student’s SSN/ITIN 
Confirm Student’s SSN/ITIN

You will be required to submit a government-issued birth
certificate for an incoming  Kindergarten student 

(5 years old on or before September 1, 2025) during the school
year you are applying for. If submitting a passport, it must be a

valid government-issued passport that is active as of the date of
application for the scholarship program.



Step Up For Students

Please note: If you would like to make changes to grayed-out fields, you must
navigate to the “My Students” page, select that student, and make the necessary

changes. This includes race and ethnicity.



Step Up For Students
Enrolled School Information
Indicate the type of school your student(s) is attending for the 24-25 SY and the county the
school is in.

Expected School Information
Indicate the type of school your student(s) plans to attend for the 25-26 SY and the grade
level. For FTCPEP – Please select "Florida Homeschool" from the dropdown to get the
FTCPEP question.
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 If you select your expected
school as “Florida Home
School”, you will be required
to answer the FTCPEP
question.

The FTCPEP scholarship
program is for children in
parent-directed education. If
you answer “No,” please adjust
your Expected School Type or
confirm your intended use of
the  FTCPEP application to
continue.

Do you intend to use this scholarship for FTCPEP (Personalized Education Program)?



Step Up For Students

If you check the box next to any
of the following questions, you'll
need to upload supporting
documents.

After completing all sections,
click                   to proceed or the 
                   button to return later.                                            

Please ensure that any files you are uploading are not password-protected!



Step Up For Students

When you select                    button or
the                      button, a confirmation
modal will pop up. This confirmation
message is designed to appear only if
the application has previously been
saved as a draft.

Upon clicking                   button, the
application will be saved, and the
student will be successfully removed.
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You are required to examine the
information provided here to
verify its accuracy.

If you need to make any
adjustments, just click on the
profile icon located in the upper
right corner of the page to
implement the necessary changes.
Neglecting to do so could lead to
processing delays.

Additionally, you will need to
enter your Social Security
Number (SSN) or Individual
Taxpayer Identification Number
(ITIN) and supply proof of
residency.



Step Up For Students

Refer to the guidelines listed on the slide for the
list of acceptable documents for submission.

Please ensure that the documents you submit
are: 

Valid1.

Current (dated within 2 months, if a recurring

bill/statement)

2.

Match the primary or secondary guardian's full

name as well as the current physical street

address provided on the application

3.



Step Up For Students

If you submit only one document from
column B, you will receive an error message.
However, you can easily fix this by simply
scrolling up and submitting another
document type. 

If you submit a FL driver’s license, you will
also need to submit another document type,
such as an automobile insurance statement. 

If you submit two paystubs for income
verification/Proof of residency, the paystubs
will only count as one document type.
Therefore, you will still need to submit
another document.



Step Up For Students

Required Documentation if your
student is a dependent child of an
Active-Duty member of the United
States Armed Forces moving into
or out of Florida on Permanent
Change of Station orders.



Step Up For Students

Complete the “Employment Income” section next. You will need to provide information about your employer and the income
received. 

Please upload income verification documents. Examples of approved documentation can be found in the new application
checklist here.

Pay stubs must be from the 30 consecutive days closest to when you submit the application.
Include Additional Income Sources, such as unemployment, social security and/or child support benefits.

https://go.stepupforstudents.org/hubfs/Scholarship%20Info/Scholarship-Application-Checklist.pdf?_gl=1*wyw9ao*_gcl_au*MTc0ODExNDA2OS4xNzM0MzYzNDgw*_ga*MjAyMzM1ODAyMi4xNzExNDYwMzM2*_ga_V4KBYBT1HD*MTczNzU3NjI4NC4yMjUuMS4xNzM3NTc2MzAxLjQzLjAuMA..


Step Up For Students

Additional Income: Click on the arrow to access
the drop-down menu to include any additional
income, such as Child Support, Alimony, etc.

Additional Income Category: Click on the arrow to
access the drop-down menu. 

Other Income Amount (Monthly): Use the up and
down arrows to list the monthly income amount.

Income Verification Documents: Follow the
requirements listed to upload supporting
documents.



Step Up For Students

Additional Information:
Does anyone in the household receive Food Stamps (SNAP), TANF, or
FDPIR?

If your answer is “Yes”, choose the appropriate drop down category and
upload proof of document.



Step Up For Students

If you are one of the following:
Homemaker
Unemployed
Student 

you may need to provide proof of
living expenses.

Please download the Form 1055
if you receive payment in cash.
You will need to then attach this
form to your application.



Step Up For Students

Once you have completed all the
questions in the “Guardian
Information” section, click 
                       to proceed to the
next section. 



Step Up For Students

Now you will be prompted to complete the “Additional Household Members” section. It is mandatory that
you add ALL members of the household on this application. ALL members are inclusive of any non-

scholarship persons residing at the same address. 
Once you have reviewed the definition of Additional Household Members, you must check the box to

proceed.



Step Up For Students

To add members to the application, use the                             button to add as many members as needed. Click “View
Details”  to add information about each household member.

You will automatically be prompted to input employment type if the additional household member is 18 years and older.



Step Up For Students

Now you should be on the
“Application Summary” section
of the application. The Application
Summary page gives you an
overview of all completed
sections.

You can review and go back and
change anything you would like.
You can use the headers on the
page to navigate to different
sections.



Step Up For Students

You can review and go back and change anything you would like. You can use the headers on the page to navigate to
different sections.

Please note:
Before
proceeding,
answer the ‘Annual
Household Income’
question.



Step Up For Students Make sure to click on each box once you have read
and agreed to the Terms & Conditions. You will also

be required to complete the Sworn Compliance
Statement. 



Step Up For Students
You will also be required to complete the Parent/Guardian Terms
& Conditions. Make sure to click on the box at the bottom once

you have read and agreed to the terms and conditions.



Step Up For Students

Please type your name in the box and
sign your name in the signature box.

Please click the                    button if
you wish to keep your signature. 

If you want to change your signature,
you can click the                 button and
sign again.



Step Up For Students

By clicking the “SUBMIT” button, your
application will be sent for
processing. You will get a

confirmation notice on your screen.



Step Up For Students

Click on the arrow to the right of the application
in pending status as indicated above.

The window should expand and you will see the
students’ eligible for the specific application on the

screen. 



Step Up For Students

Guardians may choose to click the
button or the                      button on this
screen. 

Please note: You can accept or decline a
scholarship as long as applications are still
being accepted for the school year, If your
student is enrolled in a private school, you
will need to withdraw from the school before
you can decline the scholarship



Step Up For Students

If you decide to accept the scholarship, you will either
receive confirmation of the award or a notification indicating

that the program has reached its capacity. An email will be
sent to inform you. Feel free to return here at any time to

check on your status.

Once you accept the scholarship, you will notice ‘Scholarship
Accepted’ displayed next to the student's name.



Step Up For Students

If you choose to decline the scholarship, the student will be
removed from the scholarship program and will be eligible to

apply for other scholarships.
Please follow the steps given prior to apply for a different

scholarship.

When you decline the scholarship, you will notice
‘Scholarship Declined’ displayed next to the student's name.



Step Up For Students

Click ‘View Details’ to
review information for this
student.
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Application
Statuses

Pending

Awarded

Funded

Status Meaning
Your student’s eligibility status is still under review. Please monitor your EMA

account for updates. 

Your application was approved, and the student has been determined eligible for a
scholarship. Please note, your student has not yet been funded for the applying school

year.

Your student’s scholarship has been funded to your EMA account. You may now utilize
the funds in your account. 

At Capacity This scholarship has reached its capacity, as defined in statute, for this school year,
and a scholarship for which you applied is not currently available for your student.



Step Up For Students

After a student is awarded, if you
plan to use your student's
scholarship at an eligible

participating school, you need to
contact the school with your Award
ID to start the enrollment process. 



Step Up For Students

Student ID: 
This is your students
unique identification

number that will be needed
for the engagement center
to look up your students’

application.

Award ID: 
Give this number to an

eligible private school of
your choice. They will use
this number to enroll your

student. 



Step Up For Students

Once an eligible private school enrolls the student in
their system, you will receive an email notification
asking you to log in and review the enrollment
request. 



Step Up For Students

If the ‘Amount Due to School’ equals your total annual obligation to the school (which includes the scholarship and out-of-
pocket payments), please confirm enrollment.

If the ‘Amount Due to School’ (including your obligations beyond the scholarship award) is not correct OR if your student will not
attend this school, please decline enrollment.



Step Up For Students

2025-2026

2025-2026

2025-2026

All payments to schools must be verified and approved by the guardian quarterly. You can view,
approve or deny these school payments from your dashboard. NOTE: No payments to a school will be

made until this action has been taken.
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Application Deadline
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Reimbursement 
Resources

What is an ESA?

Families: Submitting Reimbursements in EMA 

Pre Authorizations for Families in EMA

Parents: Finding Providers and Services in
Marketplace

https://youtu.be/qimMxjD66As?si=8eWm6WG-f-ktQZmo
https://youtu.be/6MSa1goqACM?si=IcfEC3c_wFxXVydH
https://youtu.be/6MSa1goqACM?si=IcfEC3c_wFxXVydH
https://youtu.be/rX64mPElCFM?si=VydrOEnvfPN8eWYV
https://www.youtube.com/watch?v=EBfRKp6Znm4
https://www.youtube.com/watch?v=EBfRKp6Znm4


We would appreciate your input on the parent handbook.
Please click here to provide your feedback.

Personalized Education Program

https://app.smartsheet.com/b/form/7e92447e23394a80918d6b2e6571eeb0
https://app.smartsheet.com/b/form/7e92447e23394a80918d6b2e6571eeb0


Reimbursement Guide 
A step by step guide to submitting a
Reimbursement in EMA 

Please scan the QR code or you can
click the link to access the presentation 

Guardians Reimbursement Guide

Personalized Education Program

https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/Guardians%20Step%20Up%20For%20Students%20Reimbursement%20Guide%20%20(1).pdf


Personalized Education Program

2024-2025
Purchasing Guide

https://go.stepupforstudents.org/hubfs/GUIDES/FTC%20FES-EO%20Purchasing%20Guide%202024-25.pdf?_gl=1*y6qdj9*_gcl_aw*R0NMLjE3MjE4Mzg4MzkuQ2p3S0NBand6SUsxQmhBdUVpd0FIUW1VM2xLdnNRbGN6NV9xZVNra084VEo2WENrRlVtcE1IbjE2YnF6bTNvdDNRRFFTdm93S0lEV3VCb0NidElRQXZEX0J3RQ..*_gcl_au*MTUyOTg0Mzg2LjE3MTg2NTc2ODM.*_ga*Nzc2MjM0NTg0LjE3MDMwNzQwNzc.*_ga_V4KBYBT1HD*MTcyMjk3MDkxMy45My4xLjE3MjI5NzIxMTQuNTkuMC4w
https://go.stepupforstudents.org/hubfs/GUIDES/FTC%20FES-EO%20Purchasing%20Guide%202024-25.pdf?_gl=1*y6qdj9*_gcl_aw*R0NMLjE3MjE4Mzg4MzkuQ2p3S0NBand6SUsxQmhBdUVpd0FIUW1VM2xLdnNRbGN6NV9xZVNra084VEo2WENrRlVtcE1IbjE2YnF6bTNvdDNRRFFTdm93S0lEV3VCb0NidElRQXZEX0J3RQ..*_gcl_au*MTUyOTg0Mzg2LjE3MTg2NTc2ODM.*_ga*Nzc2MjM0NTg0LjE3MDMwNzQwNzc.*_ga_V4KBYBT1HD*MTcyMjk3MDkxMy45My4xLjE3MjI5NzIxMTQuNTkuMC4w


FTC/FES-EO/ PEP Handbook 

The FTC/FES-EO/ PEP Personalized Education Program
(PEP) parent handbook is a useful resource for

understanding how to make the most of your
scholarship funds.

Personalized Education Program

https://go.stepupforstudents.org/hubfs/HANDBOOKS/Parent%20Handbooks/FTC-Parent-Handbook.pdf?_gl=1*r0cz6z*_gcl_aw*R0NMLjE3MTkyNTE2MDAuQ2owS0NRandzdVN6QmhDTEFSSXNBSWNkTG01cTVkRmI2MEVyOFhQNlRoU2lrajNidU1JZWRQT1Y4c0NWa0tSU0gyTnQ2eklGY01nZDNMb2FBdVZvRUFMd193Y0I.*_gcl_au*MTE4MjIwNzI0LjE3MjM0ODM1MTkuNTU1OTUwMTUwLjE3MjM1OTUxMDEuMTcyMzU5NTEwMQ..*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyNTI4ODA3MC4xMzUuMS4xNzI1Mjg4Mzk3LjYwLjAuMA..
https://go.stepupforstudents.org/hubfs/HANDBOOKS/Parent%20Handbooks/FTC-Parent-Handbook.pdf?_gl=1*r0cz6z*_gcl_aw*R0NMLjE3MTkyNTE2MDAuQ2owS0NRandzdVN6QmhDTEFSSXNBSWNkTG01cTVkRmI2MEVyOFhQNlRoU2lrajNidU1JZWRQT1Y4c0NWa0tSU0gyTnQ2eklGY01nZDNMb2FBdVZvRUFMd193Y0I.*_gcl_au*MTE4MjIwNzI0LjE3MjM0ODM1MTkuNTU1OTUwMTUwLjE3MjM1OTUxMDEuMTcyMzU5NTEwMQ..*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyNTI4ODA3MC4xMzUuMS4xNzI1Mjg4Mzk3LjYwLjAuMA..


We are actively looking for committed tutors, as well as afterschool and
summer programs, to help families achieve their academic aspirations. If
you are aware of any qualified tutors or programs in the counties mentioned
below, we would be immensely grateful for your assistance. Please take a
moment to fill out the brief survey linked here. Your input can have a
meaningful impact on a child's educational experience. Thank you for your
support.

Personalized Education Program

Citrus
Gilcrest
Glades
Gulf
Hardee

Hamilton
Hendry
Jefferson
Lafayette
Levy

Liberty
Madison
Monroe
Taylor
Union
Wakulla

New Provider Survey

https://forms.office.com/pages/responsepage.aspx?id=GzXi8PDZnUqb2-6L46mZob-9x93hUTVIlvntsbCyVwpUN1VEM1VEVVAzT0lEWUk3WVc4QVFZSDJCSS4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=GzXi8PDZnUqb2-6L46mZob-9x93hUTVIlvntsbCyVwpUN1VEM1VEVVAzT0lEWUk3WVc4QVFZSDJCSS4u&route=shorturl
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Past PEP Open Houses

October Open House November Open House December Open House

https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/PEP%20Open%20House%20October%202024.pdf
https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/PEP%20Open%20House%20November%202024.pdf
https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/PEP%20Open%20House%20December%202024.pdf


Previous FTC/EO Open Houses

October Open House November Open House

FTC/FES-EO

December Open House

https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/FTC%20EO%20Open%20House%20Oct%202024.pdf
https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/FTC%20EO%20Open%20House%20Nov%202024.pdf
https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/FTC%20EO%20Open%20House%20December%202024.pdf


Looking Ahead: Here are the
registration links for the upcoming
FTC/EO, FES-UA, PEP, NWSA Open
Houses

FES-UA Open House
February 20, 2025

FTC/FES-EO Open House
February 13, 2025

PEP Open House
February 27, 2025

New World Open House
March 12, 2025

Personalized Education Program

https://us02web.zoom.us/webinar/register/WN_j4ds8t7rSZ-Nmr7owL8JRw
https://us02web.zoom.us/webinar/register/WN_FC8wN-gdSKCiNn-5E4BTkQ
https://us02web.zoom.us/webinar/register/WN_f_ItctyiTCymkTML6XpYtw
https://us02web.zoom.us/webinar/register/WN_k1qK9NsUTU2DqLIw6Ss0mg
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Are you looking for additional
helpful videos?
Scan the QR code or click the
link below... 

STEP UP FOR STUDENTS YOUTUBE CHANNEL 

https://www.youtube.com/@stepup4students


Monday-Friday 8:00am-5:00pm EST

Contact Us Chat with us:  sufs.org

877-735-7837

Personalized Education Program

https://www.stepupforstudents.org/contact/


Thank you for attending!

Personalized Education Program


