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Dear Parent/Guardian,

The Florida Department of Education has notified Step Up For Students that, in
February, your student _ was reported by your district as a public-school student
during the 2023-24 school year. Accordingly, your student is scheduled to be
withdrawn from the Family Empowerment Scholarship for Students with Unique
Abilities (FES-UA) program.

As indicated in FES-UA program statute and detailed in our parent/guardian
resources and application, students attending a Flornida public school, full-time
Florida Virtual School (FLVS), or a Florida Charter School are not eligible to receive
an FES-UA scholarship.

Because your student has been indicated as a full-time public-school student in the
2023-24 school year, your access to any remaining FES-UA 2023-24 funds may be
temporarily suspended. If your student is eligible for FES-UA for the 2024-25 school
year, these funds will also be held until your student has been confirmed eligible.
You should not attempt to spend any funds at this time. This includes through
reimbursement, purchases through MyScholarShop or direct payment to a
school or provider from your student’s scholarship account.

To avoid your student being withdrawn from the FES-UA program, and your 2023-24
funds returned to the state, we must receive your Public-5chool Withdrawal
Confirmation Form by 5:00 p.m. ET on Tuesday, September 10th. The Public-
School Withdrawal Confirmation Form can be found by clicking the button below.
Failure to respond by September 10th will result in your student’s withdrawal from
the FES-UA program and the return of any 2023-24 FES-UA funds to the state.

Your student will not be eligible for any 2024-25 FES-UA funding until your student’s
2023-24 account has been confirmed eligible following our receipt of your Public-
chool Withdrawal Confirmation Form. Again, please do not attempt to submit any
reimbursement requests, make any purchases through MyScholarShop or initiate
direct payment to schools or providers while your student’s eligibility is being
reviewed.
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For Student Dear Step Up Families,

| hope your new school year is off to a great start.

It's been four-and-a-half months since | assumed the role of CEQ at Step Up For
Students.

| |
c 0 m m u n I c a t I 0 n s | have spent my career tackling complex banking and payment challenges. In this

role, I've been focused on listening, learning, and delivering improvements for
families and educators.

Subject: A message from Step Up's

| wanted to share an update on what I've learned so far, our progress addressing
c E 0 vour feedback, and two of our key priorities: delivering timely payments to schools

and improving our processing of reimbursement requests.
Date: 9.6.24

School payments

This year, we are currently serving more than 436 300 scholarship students. Of
those, more than 340,000 are enrolled in eligible private schools.

Owr team has been delivering faster payments to schools. As of today, a total of
281,000 tuition invoices have been approved by both the school and the parent or

guardian. Of those, Step Up has paid 278,000, or nearly 99%, in 6.5 calendar days
on average. Our team continues to process invoices as they are approved.

This is much better than last year. We believe this will help schools and families
confidently plan their budgets for the rest of this school year.
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MyScholarShop | &
New Vendor Alert e

Description of Services Website

Our mission is to
REVOLUTIONIZE EDUCATION
with innovative and science-backed educational resources to address the
glohal literacy crisis.

https://www.thef
idgetgame.com

. © The Toniebhox uses audio storytelling to introduce pre-readers and developing

u tonies readers to the wonders of narrative long before children can read the words
in a book. When children combine tonies with play, they unlock the real

wonder of storytelling - a mix of fascination, surprise, curiosity and a craving

for exploration all stirred together. Through this, they discover powers within
to create and transport themselves to worlds and wonders all on their own

us.tonies.com



https://www.thefidgetgame.com/?tw_source=google&tw_adid=&tw_campaign=21394186472&gad_source=1&gclid=CjwKCAjwlbu2BhA3EiwA3yXyux-sf1UanflGp6L5lN4QRXV6-zo3MRZjS1pFpl3TDa-HVYtxRSF7IRoCmQsQAvD_BwE
https://www.thefidgetgame.com/?tw_source=google&tw_adid=&tw_campaign=21394186472&gad_source=1&gclid=CjwKCAjwlbu2BhA3EiwA3yXyux-sf1UanflGp6L5lN4QRXV6-zo3MRZjS1pFpl3TDa-HVYtxRSF7IRoCmQsQAvD_BwE
https://www.thefidgetgame.com/?tw_source=google&tw_adid=&tw_campaign=21394186472&gad_source=1&gclid=CjwKCAjwlbu2BhA3EiwA3yXyux-sf1UanflGp6L5lN4QRXV6-zo3MRZjS1pFpl3TDa-HVYtxRSF7IRoCmQsQAvD_BwE
https://us.tonies.com/
https://us.tonies.com/
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Description of Services Website

At Upper Story, making educational toys means bringing important, but abstract https://upper
concepts into a tangible, playful form. We create groundbreaking, premium toys that
both delight and foster endless curiosity. Our two products are Turing Tumble: Build

Marble-Powered Computers, and Spintronics: Build Mechanical Circuits. [

story.com/en

Educational STEM Kits for Kids — Let your kids acquire skills of the future by
assembling fun engineering STEM DIY projects. Explore engineering principles with circuitmess.
our immersive STEM projects for kids aged 9+ Continuous Fun. Foster Creativity. com
80,000+ Boxes Delivered. Perfect for Curious Minds. -



https://upperstory.com/en/
https://upperstory.com/en/
https://upperstory.com/en/
https://circuitmess.com/?utm_source=google&utm_medium=paid&utm_campaign=CM-Brand-Google-Search-US-CA-UK-AU&utm_content=broad&utm_term=circuitmess&gadid=692602130844&gad_source=1&gclid=CjwKCAjwlbu2BhA3EiwA3yXyu7zBpot1kuwVvXPOleUdkFDhY_HcIgkEIDhdrqcjanC7Gr2TXQBiIxoCcvIQAvD_BwE
https://circuitmess.com/?utm_source=google&utm_medium=paid&utm_campaign=CM-Brand-Google-Search-US-CA-UK-AU&utm_content=broad&utm_term=circuitmess&gadid=692602130844&gad_source=1&gclid=CjwKCAjwlbu2BhA3EiwA3yXyu7zBpot1kuwVvXPOleUdkFDhY_HcIgkEIDhdrqcjanC7Gr2TXQBiIxoCcvIQAvD_BwE
https://circuitmess.com/?utm_source=google&utm_medium=paid&utm_campaign=CM-Brand-Google-Search-US-CA-UK-AU&utm_content=broad&utm_term=circuitmess&gadid=692602130844&gad_source=1&gclid=CjwKCAjwlbu2BhA3EiwA3yXyu7zBpot1kuwVvXPOleUdkFDhY_HcIgkEIDhdrqcjanC7Gr2TXQBiIxoCcvIQAvD_BwE

N

O
/J’t¢»’ K/l Florida 529 College Savings Plan

Overview of Florida 529
Savings Plan

Step Up cannot provide a student's 529
Savings Plan number. If you are not able to
locate this number in the 929 account,
please contact your account holder.
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For Students

m Dashboard

$: Reimbursements

For guardians to contribute to the 529 College Savings
¥ My Students

Plans using scholarship funds, they will need to follow

the steps helow.
Marketplace

First, sign into your account in EMA and select
Marketplace.

@ Recent Transactions

Q  Help
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I'he Marketplace connects parents and students to products and services that ha

Once the guardian selects Welcome to Marketplace 7 0 0 0 e enencie torary of et
“Marketplace”, they must choose

“Find Providers” to hill for the 529
College Savings Plan. L]

student’s potential.

MyScholarShop® Find Providers

Online marketplace for educational tools Find tutors, therapists and other providers for your
student
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After selecting a student, guardians can filter by selecting Florida 929 College Savings Plan from the
drop-down, then click on the Hyperlink helow in the search results.

Scholarship Portal

Find a Provider

Florida 529 Savings Plan
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MARKETPLACE FIND PROVIDERS PROVIDER DETAILS

i O — g

Select A Location To View Services

Select a location

After selecting the provider, the guardian must then select the location associated with the
“service provider”.
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@Lm Scholarship Portal
Guardians need to indicate the rate Nesml =0

$: Reimbursements Florida 529 Savings Plan

(amount) they wish to contribute to

ﬁ My Students
Select A Location To View Services

their 929 College Savings Plan to @ e P s ek R i i PO 0 AL L

@ Recent Transactions LOCATION DETAILS HOURS OF OPERATION
- - . Florida 529 Savings Plan - TALLAHASSEE TR —— T
make contributions. The quantit
- N e TALLAHASSEE, FL 32314 Tue: 8:00 AM - 7:00 PM Sat Closed

(800) 552-4723 Wed: B8:00 AM - 7:00 PM

cannot be changed. —

FLORIDA 529 COLLEGE SAVINGS PLAN

UTMA/UGMA Plan Rate Quantity

Specify your contribution amount. $500.00 g !
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Double-check the amount you want to contribute to the 929 plan. Once correct, enter the 929 account
number in the notes column. Once you have confirmed everything, click reserve funds.
Note: An incorrect account number may result in the purchase not getting processed!

Scholarship Portal

FIND PROVIDERS PROVIDER DETAILS SHOPPING CART

My Shopping Cart

By placing your order you agree to reserve scholarship funds for your requested service provider. If you cancel r service request, these funds will be available again within 3 business days. If you are unable to




You are about to reserve funds.

Do you give us permission to send your contact information to the
provider? By checking “Yes™ and clicking COMNFIRM, you will be

E Yes, my contact information may be sent to the provider

CONHRM

After adding the 529 to your cart, select "Reserve Funds” to proceed to checkout. You will need to
confirm permission to send your contact information to the provider by checking the hox for "Yes"
hefore the "Confirm" button appears.



Direct contribution requests must be submitted by the 14th day of each month
and will be sent to Florida Prepaid for verification monthly before each payment
IS made. The student’s name listed on the scholarship account must match the
name of the beneficiary of the Florida 529 College Savings account. Any
requests received after the 14th day of each month will not be sent to Florida
Prepaid for verification until the next month.
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Submitting a Reimbursement in EMA
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If your student received the FES-UA scholarship for the 2023-2024 school year or later,
and you submitted your application via EMA, then these next steps are tailored just for
you!



Log in to your O il
account in EMA. |




/7328 Submitting Reimbursements in EMA

For Students

1. From your dashboard in EMA,
select the profile icon at the
top right corner of the screen. ' My Sunbents My Appications

2. Select EDIT [ werome . .
PROFILE from the J. The Guardian Profile

Sign out - | popup window that bty st Sy oAt b ety screen displays (under
displays. e the My Profile tah).

_ confirm that all profile information is accurate. This data will also be used to complete your applications
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4. Scroll down to the Payment Payment Method
MEthOd Section (m|dd|e Of the Families submitting reimbursement requests for students with available funds must select how they would like to receive
payment and provide any applicable information. This is done by clicking the "Manage™ button below. This information must
pagE)_ be kept up to date and can be updated at any time. Mote: The "Manage” button becomes available once you have at least

ané fundad student. This step should only be completed if vou intend to submt reimbursement réguests.

m ﬂ Payment Method Needs Attention

When submitting a reimbursement for the first time, you will need to take the steps in

the following slides to select your reimbursement payment method...continued
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9. Read the agreement in the
yellow box, select the checkbox
to acknowledge you have read
it, and then select MANAGE.

N7/ Submitting Reimbursements in EMA

Payment Method

f=

8. CONTRALCTING ENTITY, GOVERNING LAW, AND VENLIE - The agreement shall be governed caclushvely by i
r ¥ 0o T d i - i [ | 1 [

.........
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b. The Payment Method popup
window displays.

1. On the Payment Method screen,
your information populates from
your Guardian profile.
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8. If all your personal information

_ Payment Method
IS correct, select NEXT.

O—O 3

Address Payment Method

9. Use the drop-down menu to
select one of the three options for
payment (ACH, Check, or PayPal):




;J’t%; (72 Submitting Reimbursements in EMA

For Students

Direct deposit / ACH
Complete the fields: Payment Method
.. Name on Account Name on Accour
Il. Bank Name -
ili. Routing Code Routng Code ©
iv. Number ——
v. Account Type Account Type
o Checking or Note: To help keep your information secure, your banking

e Savings information is not stored in EMA.
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Mame on Check

Address 1o »end Gheck

Payment Method: Check
Checks are sent by post to the address below. Flease allow 15
Checks are for deposit only, and cannot be transfened
[he checks' currency will be as displayed above
LA
':I.IFI"E'I'II'.':'!F ......

Dusiness days ior the Ccheck o armve

Submitting Reimbursements in EMA

Check

Gomplete the fields:

.. Gurrency (Please select USD
for United States Dollars to
receive payment in US
currency)

il. Name on Check
iii. Address to Send Check



O
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PayPal

Complete the fields:

.. Payment Currency A MRS
Il. Email address Pove ke wrmpype

Payment Currency

Note: FX fees (applied when a
transaction involves foreign
currency) may apply.

Email Address

MO trameEachion Teas. FAC fees Viaw Jars
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Note: It may take up to 12 hours for this
change to be reflected in your account in
EMA. If you continue to see the “Payment

Method Needs Attention” message after

updating your payment method, please
log out, open a new window, and log hack

in.

10. Next, select the checkhox to agree to the terms
of Tipalti’s Privacy Policy then select Next.

Payment Method

Famibes subrtting reimbursement regquests for students with svinlable tonds must select how they would ke 1o retere payment and
prosade arvy applicable information. Thes 15 done by clcking the “Manage™ button below. Thes information must be kept up to date and can be

updated at any tine. Note: The “Manage ™ button becomes avarlable once you have of least one funded student. Thes step showld only be
compleied if you mtend fo submid rewmbursement reguests

T R
11.You're all set! The green message populates

when your payment method is complete.
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G A

HH Dashboard

‘a' My Students

Reimbursements

* NEW

o F PROGRAM =

— Mo records to display
Marketplace

From L fto O of O

¢1) Recent Transactions

13. From the Reimbursements screen, select NEW.

L Help

12. To return to your reimbursement request,
select Reimbursements from the left panel of the
Dashboard.
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L3
Please upload supporting documents for
‘‘‘‘‘‘‘ st submit a receipt andfor invaice in order to properly process your reimbursement.,

Which student is this reimbursement for?

CONTINUE

14. From the dropdown menu, select a

student, and then select CONTINUE. 15. Drag-and-drop a file onto the icon to upload the invoice
statement, proof of payment, or receipt for the student
selected.



O
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For Students

Please submit one reimbursement per receipt and/or invoice.

invoice.png

Quick View >-<

Use Quick View to review your document. Select
CONTINUE.




»
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For Students

16. Select CONTINUE on the Next, O (2]

you’ll enter information for your D ST A DS T R

Receipt... screen. U o




Please enter the requested information below

-F'rl:-.-d.nq aurdte detals now entunet No delays ooowr while procetong reembursemants
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Flaass use "Add e’ Tfor each lise e of your ecsplrwoste

—
micresoftteams -imege (28 prg ot

The required information screen displays.

a. Complete the required fields for each item.
* Purchase Date I

* Invoice #

» Category (Scholarship funds can he spent on the categories listed in Amount

the dropdown menu, shown below. Please select the appropriate T
category below. (If you are unsure, please reference the Purchasing
Guide to review the list of qualifying expenses for the program and the
Parent Handbook to review documentation necessary to submit the

Do e

reimbursement for the item/services.)
* Amount ” | | |
. Service Provider Name . If your provider name is not listed,

- Educational Benefit (Please include a brief description of how this «1 % please select, ‘Provider Not Listed’

item or service is meeting the educational needs of your student.)
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Attach Additional Documents €
You mary attach any additional supporting documentation for this rembursement at this time which

PDF’s are the preferred format

h. If necessary, add attach additional documents in the space that
populates for some category types near the bottom of this screen.

Note: When requesting a reimbursement, you must provide official
documentation/receipts from the educational service provider that
clearly shows the Student’s name, qualifying educational expenses,

' and the amount of each expense, along with the amount paid and

payment dates. You must attach detailed, itemized receipts, or
invoices that reflect the educational expenses. A bank statement
alone, without any of the other criteria ahove, is not sufficient support
for a reimbursement request.




For Students

To add another item to the reimbursement request select ADD ITEM. When all items are added and
fields are complete, select DONE.
e Note 1: Select Download to review the primary document or receipt uploaded to the
reimbursement.
e Note 2: Select Back to go hack and make any edits necessary.
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Cine of our team members wll reveew your reimbursement reguest soon.
You will receree 3 notficstion once your reimburse=ment has been processed.

WEQUEST ANOTHER REIMBURSEMENT

Check the status of your reimbyursements
117. The review screen displays. Select SUBMIT 18. You will see the screen helow after submitting your
FOR APPROVAL to complete the reimbursement reimbursement request.

request.
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Note:
If your requested amount exceeds the balance in your
student’s account, an onscreen error will appear as

shown. The screen will refresh and will go back to the
request form so you can adjust the amount.

When adjusting the amount, please add a comment

explaining that the requested amount no longer matches
the attached documentation because the reimbursement
was limited to the available funding.
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Submitting a Reimbursement in Legacy

‘" . T e Y




The steps outlined helow are tailored specifically for our
Legacy families. Legacy families refer to those with
students who received the FES-UA scholarship before the

2023-2024 academic year.
I A Ay AN
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7‘; STEP UP FOR STUDENTS

ome New Users User Login

FAMILY EMPOWERMENT SCHOLARSHIP FOR STUDENTS WITH UNIQUE ABILITIES (FES-UA)

Welcome! Please take a moment to read this message before entering your login information at the bottom of this page. (Este mensaje se puede enconirar en espanol a
continuacion.)

For up-to-date information, please monitor our Family Important Updates page.

2024- 25 Purchasing Guide Update:

The 2024-25 FES-UA Purchasing Guide has been received from the University of Central Florida and is now available here. Having just received the FES-UA Purchasing Guide, Step Up For
Students is now updating our processes and systems to align accordingly.

At this time, please do not submit any 2024-25 reimbursements for newly eligible items. Submitting these reimbursements prematurely may result in processing delays or in the
reimbursement being denied while we update our systems and processes.

You may now submit a pre-authorization request within this system on the "Account Activity" tab. If you have another FES-UA student whose scholarship account is not administered
through this system, please click here to learn how to submit a pre-authorization request for them in EMA.

2024-25 Application Update

Families may apply now for the FES-UA program for the 2024-25 school year. If you've not already applied, please click here to apply.

Reminder: All applications are now submitted through EMA. Families must submit an application yearly to renew their student's scholarship.

Navigate to Gardiner.sufs.org
to log into your account in the
Legacy System.


https://gardiner.sufs.org/SmartApp/Control.aspx?OSP=5&ReturnUrl=%2f

Step P
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kati ’ @gmail.com | Sign Out

Upon logging in, you will arrive
at the landing page.

© 2024 Step Up For Students. All Rights Reserved. [\
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katieg (@gmail.com | Sign Ou

View Student Statement
CIiCK On the ‘ACCOUHt Activityy tab at the It ngmdmltt wnq_lﬂhmt Pre-Authorization Request | Approve a Provider Reimbursement | Upload Reimbursemen
top of the page. Choose the 'Submit a [ —

Student Name: Sara

FES (formerly Gardiner)

Reimbursement Request' option found —

Student Account Summary :
under the "View Student Statement" o E Not sure what funds you have in you have
section.

available in your account? You may check here!

Reimbursement Activity

August 2024-June 2025 v

[ In Process

[K‘?
i
(2) | Pending Payment (T Paid {10 dined | Pre-Autho lon Request (0 Adjust i)

Onby Show Action Required Reimbursemenis %

Action Required | Reimbursement ID | Reimbursement Reguest Date m

2484 B/18/2024

On this page you may also review
previously submitted reimbursements

Document Your reimbursement request documents have been
nnnnnn £22.62 Attached Maolived.

" . Quantum ETE N Document Your reimburser request documents have been e
2457 9/6/2024 Fiber $75.00 Attached received. Letals

- : .

and their status.

'''''

g 1 to 2 of 2 entries




Step P

For Students

Under Provider Information

Now you are able to select a provider (if the provider is not
listed in the dropdown menu select ‘Other), list the provider’s
name, provide their license (if applicable), indicate who should
be paid, list the invoice number, and select the date of the
Invoice.

Under Reimbursement Request Details

Select the reimbursement category, type and details. You will
need to provide a description for how the item will be used to
help your student learn. Please list the amount for the service,
the tax rate amount and then press the ‘Save This Item” button
to save the entry.

I)‘: STEP UP FOR STUDENTS

bmit a Reimbursement Request

'''''''' dent Statement | Submit a Reimbursement Request | Submit a Pre-Authorization Request | Approve a Provider Reimbursement

| Upload Reimbursement

m:m’

Student

Provider Infarmation
Sara | Please select who will be providing the services.

Fi
Student [D:

Provider Information
Please select who will be providing the services.

You can submit more than one

Reimbursemien

Category: *

Reimbursamen

Type: *

Fou can
rovider Name
T Resmmibajrapmsent Categary.
Provider Licens: R
Pay To: -Calact- W Aambrmameent® Lo
Beriicn: Mians vy wrill Ui it o wervice hikp mry itudent bnam !
x b Amoust: *
Invosce Date: T —
e Tioms Total Amousd:
Total Invaice Amount: £0.00 s Tk v |
Hetmbsruermect Line e
Reimbursement Request Details
Certilicabon Statement
' : L |_<ﬂ-"'h"_ ll-'l‘ M. . = "
You can submit mare than one item on a reimbursement. B e e L s e e e
oege ARS b0 Mthir banatiary. | wil s b
Reimbursement Category: w Fiekds macked BN concel [l Submis |
Reimbursament Typa: ©  -Sala - W
Reimbursement Detail: v et L Sl s
How will this item or service help my student learn’
Item Amount: *
Tax Rate Amount: Student TD: ! 560
Line Itern Total Amou
Reimbursement Line [te Provider Information
Please select who will be providing the services.
Certification Statement
harsby cerify the following s R #nd B
régrmai Tt rd gcrurate, The PANSES IR FOr T RCUCATD 4N OF tha PATTDRITING W Provider: Other
b Dany iaca cn o N other T wi . P i F‘”l SIS P
g A 1 POt BESEDT MEEA r O ants from oh
Provider Name: * Ranbow Resource Center 4
Fialds marll|  Provider License:
¢ w Theprovider you have selected has not setup an account with Step Up for Students to receive direct payment. If
Pay To: ™ L you would like to receive reimbursement for services you have already purchased please select “Mysell™ from the
& 2024 Step Up For Students. All Rights Reserved. “Pay Ta" drop down.
Invoice Numbser:
Invoice Date: ©
Total Invoice Amount: $0.00
Reimbursement Reguest Details

iem on a reimbursement.

Curriculum / Course

How will this item or service help my student learn?

Item Amount: *

Tax Rate Amount:
Line Item Total Amount:

Certification Statement

1 her I: h the following st enrsa'etruearh:l acourate.

-JI nifiar on h 5 submissi r.'n 15 true and acourate. These expenses are for the education benefit of the cipating student. The amount involced to the student’s scholarship
s nat :av-:l a mbursable Ih n s n e D‘ .Il'\u' :Phﬂ benefit plan. 1 will use 'me :f:gra'r- ‘urds only fcr aurhn:f zed purposes. [ will not transfer any scholarship prepaid

rolque Funds h benefig 1 coept rebates, refunds, or other payments fros oviders.

MY Concer | soomi

Fields marked with *
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Please select who will be providing the services.

Provider: *

Provider Name: * Rainbow Resource Center

Provider License:

Myself

Pay To: *
Invoice Number: 0001
Invoice Date: ~ 0/2/2024
Total Invoice Amount: $73.59

Reimbursement Request Details

You can submit more than one item on a reimbursement.

Reimbursement -Select
Category: *

Reimbursement Salact- v
Type: * —
Reimbursement

Detail: *
How will this item or service help my student learn?

Item Amount: *

Tax Rate Amount:
Line Item Total Amount:

The provider you have selected has not setup an account with Step Up for Students to receive direct payment. If
you would like to receive reimbursement for services you have already purchased please select "Myself™ from the
“Pay To" drop down.

Reimbursement Line Items
Category
Curriculum [ Course

Save 1S irem

Edit/ Delete

9

Certification Statement

1 hereby certify the following statements are true and accurate.

All information on this subméssion is true and accurate. These expenses are for the education benefit of the participating student. The amount invoiced to the student’s scholarship
is not payable or reimbursable by an insurance or amy other benefit plan. I will use the program funds only for authorized purposes. 1 will not transfer any scholarship prepaid

college funds to another beneficiary. 1 will not accept rebates, refunds, or other payments from providers

© 2024 Step Up For Students. All Rights Reserved.

Fields marked with * are required. [[Eueall Eacd

Once the entry has been saved, it should populate under the

‘Reimbursement Line Items’ section.

POV LTI IR

Please select who will be providing the services.

Provider: *

Provider Name: ~ Rainbow Resource Center

Provider License:

Mysalf w

Pay To: ©

Invoice Number: 00014¢
Invoice Date: * 9/2/2024
Total Invoice Amount: $73.59

Reimbursement Request Details

You can submit more than one item on a reimbursement.

Reimbursement -Salect-
Category: *

I;.;l:::hyr-sement Select- w
gzg?ulﬁemnt -Select- v

How will this item or service help my student learn?

Item Amount:

Tax Rate Amount:
Line Item Total Amount:

Reimbursement Line [tems

Curriculum |/ Course

Certification Statement

1 hereby certify the following statements are true and accurate.

The provider you have selected has not setup an account with Step Up for Students to receive direct payment. If
you would like to receive reimbursement for services you have already purchased pleasa select “Myself” from the
"Pay To" drop down.

Save Th | Item

Edit/ Delete

B4 Al information on this submission is true and accurate. These expenses are for the education benefit of the participating student. The amount invoiced to the studega sfllolg@hip
is not payable or reimbursable by an insurance or any other benefit plan, I will use the program funds only for authorized purposes. I will not transfer any scholarship Nl

college funds to another beneficiary. I will not accept rebates, refunds, or other payments from providers

Fields marked with * are required. m m

If the entry requires editing, click the pencil icon. To delete, simply select the red ‘X'. If
the information provided is accurate, you can move forward with submitting your
reimbursement by checking the Certification Statement and clicking on ‘Submit’.



Step P

For Students

?; STEP UP FOR STUDENTS

katiegc dgmail.com | Sign Out

Wy ormaton rccon s LT

Te T 1 bmit a Reimbursement Request
When submitting a reimbursement o
View Student Statement | Submit a Reimbursement Reguest | Submit a Pre-Authorization Request | Approve a Provider Reimbursement | Upload Reimbursement
. Documents | Print 1D Card
request, you will he prompted to
Thank vou for submitting Reimbursement ID = #24 ) for Sara C.

. mﬂﬁ send us supporting documentation for this rembursement request. You may either upload your documentation below or fax your documentation to us using the fax cover sheet

upload documentation to support

— Documentation Upload

Preview:

your purchase. [Choose i | No e chose

Upload Documents

To upload a document:

1. Click the "Choose File” button.

2. From the File selection window, select the document you wish to upload.

3, Click "Upload Documents™ to attach the documents to your reimbursement reguest,
Repeat this process if you have multiple documents to upload.

Use the ‘Upload Documents’ S N

1. Acceptable documentation formats: POF, PG, .GIF, PNG, .TIF, and .BMP
2. Documents with a file size of more than 10MB will not be accepted.

guidance to upload the documents e eof ekl st ] < eyl ey s RO

Print Fax Cover Sheet

re q u i re d fo r p ro Of Of p u rc h a S e Please use this specific fax cover sheet for all documents associated with this reimbursement request.

Do not reuse this fax cover sheat for any other reimbursament request.
Failure to include the correct fax cover sheat will delay the processing of your reimbursement request.

(POP). Finish | Subrmit Another Rembursement Request

© 2024 Step Up For Students. All Rights Reserved.
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(.'I‘UII LW
| RESOURCECENTER
Shop Products

Order # 000924613
Processing

ate: September 2, 2024

Invoice #000146679

Product Name

Order Information

sssssssssss

Pri Oty bivoiced === Subtotal
$18.25 1 %1825
$15.85 1 $15.85
£35.00 1 £35.00
Subtota | %6910
$£4.4
G tal %735

Cradit Card Type American Exprass

Credit Card Humber

When submitting documentation to support the proof of purchase (POP)
for a reimbursement request, make certain it contains the requested
information such as the invoice number, items, amount paid, etc.

For a full listing of provider qualifications and approved items/services,
please review the FES-UA Purchasing Guide. For what is necessary to
submit each reimbursement, please review the FES-UA Handbook.



https://go.stepupforstudents.org/hubfs/GUIDES/FES-UA%20Purchasing%20Guide%202024-25.pdf?_gl=1*spp8px*_gcl_aw*R0NMLjE3MjUzNjk1NTYuQ2p3S0NBanc1OXEyQmhCT0Vpd0FLYzBpalZkYTF0cmlzSkNHQ0FIRDlRb0xxSzN0NXVWRmM2RHpiRVBrUjVxRHpKa3hBeFRqS2hqSVNSb0N6ZGtRQXZEX0J3RQ..*_gcl_au*MTE4MjIwNzI0LjE3MjM0ODM1MTkuNTU1OTUwMTUwLjE3MjM1OTUxMDEuMTcyMzU5NTEwMQ..*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyNjA3MjQ3OS4xNDQuMS4xNzI2MDcyNDg4LjUxLjAuMA..
https://go.stepupforstudents.org/hubfs/HANDBOOKS/Parent%20Handbooks/FES-UA-Parent-Handbook.pdf?_gl=1*1o1dunx*_gcl_aw*R0NMLjE3MjY0OTU2NDIuQ2owS0NRandycC0zQmhEZ0FSSXNBRVdKNlN3ZTJaNzY0Y0taQTZ1SUdlaXBhUzNFMmxtdW9pRzVkR0pmME1XR0RJNkU5R1ZyRUdzeGZGY2FBaFJBRUFMd193Y0I.*_gcl_au*MTE4MjIwNzI0LjE3MjM0ODM1MTkuNTU1OTUwMTUwLjE3MjM1OTUxMDEuMTcyMzU5NTEwMQ..*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyNjYwOTgyMC4xNDcuMS4xNzI2NjA5ODM0LjQ2LjAuMA..

S

For Students

katiegc s@gmail.com | Sian Out

7'; STEP UP FOR STUDENTS

Submit a Reimbursement Request

View Student Statement | Submit a Reimbursement Reguest | Submit a Pre-Authorization Request | Approve a Provider Reimbursement | Upload Reimbursement
Documents | Print 1D Card

Thank you for submitting Reimbursement ID = #24 for Sara ( 5
You must send us supporting documentation for this reambursement requast. You may either upload your documentation below or fax your documentation to us using the fax cover shest
provided.

Documentation Upload
Praview: _
Choose File | Rainbow Resource. pdf

Upload Documents

To upload a decument:

1. Click the "Choose File” button.

2. Fro